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The Richards Library 
Board of Trustees Meeting Minutes 

Tuesday, March 3, 2026 
 
Present: Sarah Gebbie-Measeck,  Mary Beadnell, Samantha Newcomb, Esther McTague, John Schroeter, 
and Shelby Burkhardt, Library Director 
 
Excused: Becky Lawler, Gina Coburn, Susan Matzner 
 
Meeting, held at Warrensburg Fire House Community Room, was called to order at 10:02am by 
President Sarah. 
 
Motion to accept and approve the consent agenda, financials for Dec 2025, Jan 2026 and Feb 2026;  and 
meeting minutes for January, February and February Emergency Meeting was made by John, seconded 
by Samantha, and approved by Board. 
 
Period of Public Expression: 

●​ None 
 
Correspondence:   

●​ Erie Insurance - Notice of 10% increase in premium in accordance with NYS law 
●​ SALS - Received info on JA 3.5 % billing increase; new directors handbook 
●​ SALS - Notice of SALS annual dinner meeting May 18  

 
Director’s report: 

●​ Tapestry was repaired and returned 
●​  Light work in the Adult room was completed, some parts retained for future use; Mr Electric 

will work with Davis Ulmer on air compressor repair  
●​  Ed Ostberg checked signage damage, can be reinstalled 
●​  Knoxbox ordered and will be installed outside 
●​ OATS-SALS received additional funding- we will investigate mini grant 
●​ Board needs to approve NYS Annual Library Report before it is sent- deadline may be extended 

 
Executive Session: 
Sarah made a motion, seconded by John, to convene an Executive Session at 10:57 am for discussion of a 
personnel matter. Motion passed. John made a motion, seconded by Mary, to return to regular session 
at 11:19. Approved. 
 
Committee Reports​  

●​ Budget and Finance: A motion was made by Sarah, seconded by John, and approved, to exceed 
the 2% tax cap, and request an increase of $28,000 for the next calendar year. Letter will be sent 
to BOE and Sarah will attend BOE meeting March 9, 2026. 

●​ Archive- Archival Grant currently on hold 
●​ Personnel Committee: Discussion of possibly restructuring staff duties    
●​ Ad Hoc:  125 Anniversary Committee - Samantha answered questions about framework created 

for the event; discussion ensued about workshop on March 17 which will be devoted to 125th 
anniversary celebration   
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●​ Building and Grounds: No responses received for Building and Grounds position.  Duties of the 

position were discussed, post will be reworked and reposted.  
●​ Outreach - John – on hold until library materials again become available 
●​ Policy - minor changes to Emergency Preparedness policy will be made after more info is 

obtained.  
  
New Business 
  
Other Business: 

●​ Town Board Meetings  
●​ Sarah and Samantha will attend the Thurman Town meeting on 4/16/26 
●​ Susan will attend the Warrensburg Town Meeting on 2/11/26 
●​ Sarah will attend Warrensburg CSD BOE meeting 3/9/26   

 
Public Expression: none 
 
Next Board Meeting set for Tuesday, April 7, 2026, possibly Wrbg Fire House Community Room   
Next Committee Workshop scheduled for March 17, 2026  at 10:00am, possibly at Wrbg Chamber Office 
 
Motion was made by Sarah, seconded by John and approved by Board to adjourn at 11:50am. 
 
 

Approved by The Richards Library Board of Trustees on 
 
 
 
 

 



Mar 26

Ordinary Income/Expense
Expense
OPERATING EXPENSES 7,325

PAYROLL, WAGES, BENEFITS & EXPE 12,737

Total Expense 20,062

Net Ordinary Income -20,062

Other Income/Expense
Other Expense
INSURANCE CLAIM (2026) -2,771

DESIGNATED FUNDS EXPENDED -3,463

Total Other Expense -6,234

Net Other Income 6,234

Net Income -13,828

Richards Library
Monthly Statement of Revenues & Expenses

Accrual Basis March 2026

Page 1



Type Date Num Name Memo Debit Credit

Arrow Bank #--6131 -Operat & DF
12.39a · Operating Account - GFNB
Check 03/10/2026 A/W SPECTRUM ENTERPRISE #142279801 2/25/26-3/24/26 76.93
Bill Pmt -Check 03/10/2026 7093 MR. ELECTRIC OF QUEENSBURY DIAGNOSTIC - PRESSURE SWITCH 274.00
Bill Pmt -Check 03/10/2026 7094 SOUTHERN ADIRONDACK LIBRARY SYSTEM AUTOMATION FEES - FEBRUARY 2026 479.35
Bill Pmt -Check 03/10/2026 7095 SOUTHERN ADIRONDACK LIBRARY SYSTEM MOVIE LICENSE RENEWAL 223.00
Check 03/10/2026 DF ADJ POST DF BOARD APPROVAL - ADJUST TO BUDGETED FUNDS 3,463.42
Check 03/12/2026 A/W VERIZON 2/22/26-3/21/26 50.84
General Journal 03/13/2026 PAYR... -MULTIPLE- 6,301.53
General Journal 03/13/2026 PAYR... -MULTIPLE- 0.00
Check 03/15/2026 A/W SPECTRUM ENTERPRISE #143161701 3/4/26-4/3/26 130.00
Check 03/16/2026 ONLINE COMMERCE BANK VISA #1697 ONLINE PAYMENT 560.01
Bill Pmt -Check 03/17/2026 7096 WARRENSBURG CHAMBER OF COMMERCE REPLACE CK #7079 LOST IN MAIL 110.00
Bill Pmt -Check 03/17/2026 7097 SOUTHERN ADIRONDACK LIBRARY SYSTEM BARCODE LABELS 25.73
Check 03/25/2026 A/W NATIONAL GRID 2/6/26-3/9/26 1,428.09
Bill Pmt -Check 03/25/2026 7098 NATIONAL BUSINESS TECHNOLOGIES* 3/9/26-4/8/26 + OVERAGE 76.37
General Journal 03/27/2026 PAYR... -MULTIPLE- 6,301.97
General Journal 03/27/2026 PAYR... -MULTIPLE- 0.00
Bill Pmt -Check 03/31/2026 7099 G A BOVE & SONS, INC 336.0 GALLONS 59.07

Total 12.39a · Operating Account - GFNB 0.00 19,560.31

12.39c · OATS Grant Funds
General Journal 03/13/2026 PAYR... RECLASSIFY PAYMENT OF OATS PAYROLL EXPENSE 0.00
General Journal 03/27/2026 PAYR... RECLASSIFY PAYMENT OF OATS PAYROLL EXPENSE 0.00

Total 12.39c · OATS Grant Funds 0.00 0.00

Insurance Claim #A00007437086
Deposit 03/08/2026 Deposit 2,770.86

Total Insurance Claim #A00007437086 2,770.86 0.00

ACF-Archiving & Young Adult Col
General Journal 03/13/2026 PAYR... RECLASSIFY - PAYMENT OF ARCHIVAL GRANT PAYROLL EXPENSE 0.00
General Journal 03/27/2026 PAYR... RECLASSIFY - PAYMENT OF ARCHIVAL GRANT PAYROLL EXPENSE 0.00

Total ACF-Archiving & Young Adult Col 0.00 0.00

DF - 2026 Buildings & Grounds
Transfer 03/10/2026 TRANSFER FROM OPERATING SAVINGS SAVINGS TO DF CHECKING BUILDING & G... 10,000.00
Check 03/10/2026 DF ADJ POST DF BOARD APPROVAL - ADJUST TO BUDGETED FUNDS 3,463.42

Total DF - 2026 Buildings & Grounds 13,463.42 0.00

DF - 2026 Grant Sponsored CapEx
Transfer 03/10/2026 TRANSFER FROM OPERATING SAVINGS SAVINGS TO DF CHECKING GRANT SPON... 980.00

Total DF - 2026 Grant Sponsored CapEx 980.00 0.00

Total Arrow Bank #--6131 -Operat & DF 17,214.28 19,560.31

(12.39) · OPERATING SAVINGS #9012
12.39d · Non-Designated Operating Saving
Transfer 03/10/2026 TRANSFER FROM OPERATING SAVINGS SAVINGS TO DF CHECKING GRANT SPON... 980.00
Transfer 03/10/2026 TRANSFER FROM OPERATING SAVINGS SAVINGS TO DF CHECKING BUILDING & G... 10,000.00

Total 12.39d · Non-Designated Operating Saving 0.00 10,980.00

Richards Library
Monthly Funds Activity Report

Accrual Basis March 2026

Page 1



Type Date Num Name Memo Debit Credit

Total (12.39) · OPERATING SAVINGS #9012 0.00 10,980.00

TOTAL 17,214.28 30,540.31

Richards Library
Monthly Funds Activity Report

Accrual Basis March 2026

Page 2



The Richards Library 

 
Director’s Report 

 

April 3, 2026 

 

• Emergency closure to the public since 02/09/2026 

o Received quote proposal from Davis Ulmer/SRI for sprinkler system work in upstairs 

bathroom – see attached 

• Some Library staff came in sporadically for partial shifts to help with the following: Archive 

mitigation/accessioning, miscellaneous circulation tasks, and answering phone calls.  

• 2025 Tax Documents taken to Warrensburg Town Hall for public access. 

• 2025 Annual Report - due to SALS by end of day April 14 

• Invited to Warrensburg Elementary School’s Open House on May 13 (6-8 PM) - tentative yes 

• Knoxbox received – awaiting installation 

• Read It Forward (RIF) - planning sessions with SALS 

• March Program:  

o Read at Small Tales 

**All other programs cancelled due to emergency closure** 
 

Upcoming Events & Programs   
** Events can be found on The Richards Library website, our Facebook page, or at the Library. ** 

• Programs and private bookings are postponed for April. 

o Red Cross Blood Drive scheduled for April 3 was moved to Warrensburg DEC 

building. “Sponsored” by local Girl Scouts Troops. 

• Warrensburg Repair Cafe, May 2, 9:30-11:30 AM at Warrensburg Volunteer Fire 

Company, 18 Elm Street. 

 

Statistics for the Year 

Monthly statistics for February and March will be shared at the next meeting.  Library closed to the 

 public as of 2/9.  Answered various reference questions via phone, Facebook messenger, and email. 

 
 

Respectfully submitted, 

Shelby Burkhardt 

Library Director 
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Quote Proposal 

 
 
      Attn: Richards Library 
 

Project: 36 Elm Street Warrensburg, NY 
 

SRI Fire & Security is pleased to on the above referenced project, provide labor and material to 
perform the scope of work described below. All work to be performed during regular work hours 
7:00am-3:30pm. 

 
We propose the sum of $4,676.00 tax not included 
 

- Rework fire sprinkler drum drips and (3) fire sprinkler heads that froze and 
caused leak. New dry fire sprinkler heads will be added in the place of 
existing fire sprinkler heads.  
 

      Exclusions: 
1. Painting of Pipe 
2. Cutting or patching of sheetrock/wood/metal walls 
3. Electrical wiring of fire protection devices 
4. Premium/ overtime/shift work 
5. Floor protection for lifts 
6. Pe stamped drawings and calculations 
7. Sales Tax. If you are tax exempt, you are required to provide us with a state sales tax certificate. 
8. Unknown or concealed physical conditions, including but not limited to asbestos and lead, that 

require an increase to our cost and/or time in performance of the above scope of work. Any 
abatement work is specifically excluded. 

 



SRI Fire & Security 
2392 Route 9 
Mechanicville, NY 12118 
518.459-2776 

 

 

 
 

 
9. Seismic Bracing of any piping. 
10. Permit, Fees, or Bonds 
11. Plumbing and copper piping or fittings 
12. Underground 
13. Attic or concealed space protection 
14. Dry system  
15. Testing fire sprinkler system in temperatures below 45 degrees 
16. If fire watch is required, it will be provided by others. 
17. Davis-Ulmer Enterprise, for formal bid documents, is not a Disadvantaged Business 

Enterprise. Furthermore, no DBE, MWBE or other minority program participation goals or 
requirements are included or inferred. Should this project involve DBE, MWBE or other 
minority program participation goals or requirements please advise in writing regarding 
the specific nature of those goals or requirements and specifically how they impact Davis- 
Ulmer Enterprise. 

Credit Approval must be established before work is scheduled. 
* Payments can be made Pay Your Invoice Online. 
Ask your sales representative on ACH information 

This proposal is valid for 30 days from the date of proposal and our price is based on mutually agreeable 
contract terms and conditions. 

Due to the recent implementation of tariffs on goods originating from China, Mexico and Canada, 
and other announced actions, prices will be modified as costs are passed to us by our vendors. The 
increase will represent the increased cost that Davis Ulmer incurs on affected products and will 
vary by product category based upon a variety of factors as dictated by the manufacturers of such 
products. 

 
TERMS AND CONDITIONS : 

1. SERVICE OF THE FIRE PROTECTION EQUIPMENT: The Client agrees to purchase and Company agrees to provide in accordance 
with these terms and conditions services for the purpose of inspecting and testing Client’s fire protection equipment in accordance with the terms 
and condition of this agreement. The Company will be permitted, at all reasonable times, to enter the Property indicated above to conduct the 
inspection and testing as outlined in this Agreement. The Company will be permitted to gather information, data on the Subscriber's systems 
(outlined in this agreement) and retain that information, data for use as the Company deems necessary. The Company may or may not use software 
to collect, view and or store collected information, data in any format necessary to use as needed. 
2. TERMS AND RENEWAL OF AGREEMENT: Client agrees and acknowledges that this Agreement shall commence on the Effective Date 
or from the date of acceptance by Company whichever occurs later unless terminated as provided herein and continue for the term indicated by 
customer in Section III: TERM (the initial term). At the conclusion of the Initial Term, this Agreement shall automatically extend for successive 
terms equal to the Initial Term unless either party gives written notice to the other party at least thirty (30) days prior to the end of the then current 
term. 
3. PRICE AND PAYMENT: The charge for the work agreed to be performed herein shall include all labor, as described in paragraph 4.A, per 
diem and travel. Client agrees to pay company for the Term(s) of this Agreement, Company’s applicable charges for testing and inspection services 
and for service calls as set forth under this Agreement. With approved credit, all invoices are due and payable in full according to the stated terms, 
net 30 days and interest at a rate of (1 ½%) on all unpaid invoices (30) days past due. If payment for work provided in this agreement is not paid 
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FQ 
when due, Client agrees to pay all costs of collection including attorneys’ fees. Charges for inspection services or rates for basic or emergency 
service in any subsequent year of this agreement shall not exceed 115% of the prior year. 
4. INSPECTIONS AND SERVICE: For the agreed on amount, as shown on the attached Proposal, during the term(s) of this Agreement, Company 
agrees to provide inspection, certification, service and parts as follows: 
A. Periodic inspections of the fire protection equipment described in our attached Proposal means to inspect, test, and adjust the systems to assure 
components thereof are operating within the manufacturer’s acceptable standards. Client will be notified, in writing, of any components found not 
to be within accepted operating standards. Sprinkler inspections are not intended to and will not address the adequacy of the system design or 
installation of systems not installed by Davis Ulmer Fire Protection. Davis Ulmer Fire Protection performs inspections of the sprinklers, pipe, 
fittings, and other components that are accessible and not in concealed spaces visually and from the floor of the facility, and only for the conditions 
listed in this report or as otherwise required by NFPA 25. Components will be repaired or replaced only upon written authorization of the Client 
and invoiced at the service rates (s) set forth under the Clarifications of the Proposal. The frequency of each inspection shall be identified within 
the Proposal, beginning with the first inspection. 
B. Any additional work, material or services outside the scope of this Agreement, which is requested by the Client and furnished by the Company, 
may be provided by the Company at its sole discretion. Further, such additional work, material or services shall be delivered under the terms of 
this Agreement, and by execution hereof. Client acknowledges that this Section V shall be incorporated into and become a part of any order for 
such additional work, equipment or services. 
C. If in the sole determination of the Company, and at any time prior to or during the term of this Agreement, the equipment or any portion of it 
cannot be adequately inspected, repaired or adjusted on-site to bring it to an acceptable condition, Company shall have the right, at its discretion, 
to cancel this Agreement. If, alternatively and in the sole determination of the Company, portions of the system cannot be brought up to acceptable 
level of operation through service and maintenance, in lieu of canceling the Agreement, Company may reduce the scope of the work and the 
inspection and maintenance charge shall be adjusted accordingly. 
D. Repair(s), diagnosis, addition(s) change(s), relocation(s) or emergency services are not included within the inspection amount quoted. These 
services will not be provided without the authorization of the Client and will be invoiced at the company’s then current hourly rate for services, 
including travel charges and per-diem. Service calls during normal working hours will be invoiced based upon cost portal to portal and a (2) hour 
minimum. After hours service calls will be based upon portal to portal and a (3) hour minimum. Client also agreed to pay Company an overtime 
rate of (1 ½) times the hourly rate for service(s) required at other than normal working hours for the Company except for Sundays and Holidays 
which will be at an overtime rate of (2) times the hourly rate of service. Normal working hours for the Company are, 8:00 AM – 5:00 PM, Monday 
through Friday, excluding holidays. Service parts and applicable material will be charged out in accordance with Company’s current established 
pricing, not to exceed the Manufacturer’s current published list price. 
E. Company, following each inspection, will provide to Customer a written “Report of Inspection” (“Report”). If required and/or with prior written 
authorization, Company will provide copies of the Report to the local or state authority having jurisdiction on behalf of Customer. If requested by 
Customer, a copy of the Report will also be forwarded to Customer’s insurance company. The Report and recommendations, if any, by Company 
are only advisory in nature and are intended to assist Customer in reducing the possibility of loss to the Property by indicating obvious defects or 
impairments to the system(s) which were discovered by Company’s inspection and which should receive prompt attention. 
5. LIMITATION OF LIABLITY: CLIENT ACKNOWLEDGES THAT COMPANY IS NOT AN INSURER, THAT CLIENT SHALL OBTAIN 
THE TYPE AND AMOUNT OF INSURANCE COVERAGE WHICH IT DETERMINES NECESSARY, AND THAT THE PAYMENTS MADE 
TO COMPANY BY CLIENT ON THIS PROJECT ARE BASED UPON THE VALUE OF THE SYSTEM AND/OR SERVICES PROVIDED 
AND ARE UNRELATED TO THE VALUE OF CLIENT'S PROPERTY OR BUSINESS OR ANY POTENTIAL LIABILITY OF DAMAGE TO 
CLIENT ARISING OUT OF THE WORK PERFORMED BY COMPANY. IN RECOGNITION OF THE RELATIVE RISKS AND BENEFITS 
TO THE CLIENT AND TO COMPANY RESULTING FROM THE WORK PERFORMED BY COMPANY, THE RISKS HAVE BEEN 
ALLOCATED SUCH THAT THE CLIENT, AS WELL AS THE CLIENT'S ASSIGNS, AGENTS, AND REPRESENTATIVES, AGREE, TO 
THE FULLEST EXTENT PERMITTED BY LAW, TO LIMIT THE LIABILITY OF COMPANY, ITS OFFICERS, DIRECTORS, EMPLOYEES 
AND COMPANY'S PARENT, SUBSIDIARIES, AFFILIATES, CONSULTANTS, 
SUBCONTRACTORS, VENDORS, TO A MAXIMUM OF $5,000 OR THE AMOUNT OF THE CONTRACT/PRICE OF WORK BEING 
PERFORMED, WHICHEVER IS LESS, AND CLIENT DOES HEREBY RELEASE DAVIS ULMER FIRE PROTECTION FROM ANY 
CLAIMS IN EXCESS OF SAID LIMIT. THIS LIMITATION OF LIABILITY SHALL APPLY TO ALL JUDGMENTS, CLAIMS, LIABILITY, 
COSTS, CLAIM EXPENSES, AND ALL OTHER DAMAGES OR LOSSES OF ANY NATURE, INCLUDING ATTORNEYS’ FEES 
(COLLECTIVELY “DAMAGES”) SUSTAINED BY CLIENT OR ANY OTHER PARTY CLAIMING BY OR THROUGH CLIENT. THIS 
LIMITATION OF LIABILITY SHALL APPLY, 1.) REGARDLESS OF THE AMOUNT OF ANY DAMAGES SUSTAINED, IF ANY, AS A 
RESULT OF THIS WORK; AND, 2.) EVEN IF THE DAMAGES ARE ACTUALLY CAUSED OR ALLEGED TO BE CAUSED BY THE 
NEGLIGENCE, BREACH OF WARRANTY, VIOLATION OF A STATUTE, ORDINANCE, REGULATION, STANDARD OR RULE, 
DEFECTIVE PRODUCTS, , OR OTHER FAULT OF COMPANY OR COMPANY'S PARENT, SUBSIDIARIES, AFFILIATES, 
CONSULTANTS, SUBCONTRACTORS, VENDORS, OR THEIR RESPECTIVE EMPLOYEES, AGENTS OR REPRESENTATIVES. 
SHOULD CLIENT DESIRE A DIFFERENT LIMITATION OF LIABILITY, SUCH IS AVAILABLE AS AN ADDITIONAL SERVICE AT AN 
ADDITIONAL COST. CLIENT AGREES TO REQUIRE IT INSURANCE POLICIES TO BE ENDORSED SO AS TO WAIVE ALL RIGHTS 
OF SUBROGATION AGAINST COMPANY. 
6. WARRANTIES: 

A. EXCEPT AS SPECIFICALLY SET FORTH IN THIS AGREEMENT, THE COMPANY MAKES NO WARRANTIES, EXPRESS 
OR IMPLIED, AS TO ANY MATTER WHATEVER, INCLUDING WARRANTIES OF MERCHANTABILITY OR FITNESS FOR 
A PARTICULAR PURPOSE, AND THERE ARE NO WARRANTIES OR REPRESENTATIONS WHICH EXTEND BEYOND THE 
FACE OF THIS AGREEMENT. 
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B. COMPANY DOES WARRANT THAT SERVICE UNDER THIS AGREEMENT WILL BE COMPETENT AND THAT PARTS 
INSTALLED ON THE SYSTEM IN CONNECTION WITH SERVICE PROVIDED UNDER THIS AGREEMENT WILL MEET 
MANUFACTURER’S SPECIFICATIONS AT THE TIME THEY ARE INSTALLED. FAILURES TO PERFORM CONSISTENTLY 
WITH THIS WARRANTY WILL BE REMEDIED SOLEY BY THE COMPANY DURING THE TERM OF THIS AGREEMENT, 
BY CORRECTLY RE-PERFORMING NONCOMPLYING SERVICE(S) OR REPAIRING OR REPLACING DEFECTIVE 
MATERIALS PROVIDED BY THE COMPANY, UPON WRITTEN NOTICE TO THE COMPANY BY THE CLIENT DURING 
THE TERM(S) OF THIS AGREEMENT. 

C. THE COMPANY DOES NOT KNOW AND DOES NOT REPRESENT THAT THE CURRENT FIRE PROTECTION SYSTEM ON THE 
PROPERTY OF CLIENT WAS ORIGINALLY DESIGNED AND INSTALLED IN SUCH A WAY THAT THE SYSTEM WILL PERFORM 
AS ORIGINALLY INTENDED OR IS SUITABLE AND SUFFICIENT FOR ITS INTENDED PURPOSE GIVEN THE WAY IN WHICH THE 
PROPERTY HAS BEEN OR WILL BE USED, RECONFIGURED OR MAINTAINED. THIS AGREEMENT IS NOT A GUARANTEE OR 
WARRANTY THAT THE SYSTEM WILL IN ALL CASES (i) PROVIDE THE LEVEL OF PROTECTION FOR WHICH IT WAS 
ORIGINALLY INTENDED, (ii) IS FREE OF ALL DEFECTS AND DEFICIENCIES, AND (iii) IS IN COMPLIANCE WITH ALL 
APPLICABLE CODES. CLIENT AGREES THAT IT HAS NOT RETAINED COMPANY TO MAKE THESE ASSESSMENTS AS PART OF 
THIS AGREEMENT. ANY SUCH ASSESSMENT MUST BE BY A SEPARATE AGREEMENT SUBJECT TO THESE TERMS AND 
CONDITIONS. COMPANY FURTHER DOES NOT REPRESENT, GUARANTEE OR WARRANT THAT ANY EQUIPMENT REFERRED 
TO IN THIS AGREEMENT OR ANY SERVICE OR INSPECTION PROVIDED BY IT UNDER THIS AGREEMENT WILL RESULT IN A 
SYSTEM WHICH WILL OPERATE AS DESIGNED, OR IS SUITABLE FOR ANY PARTICULAR PURPOSE, OR WILL PREVENT ANY 
LOSS BY BURGLARY, FIRE OR OTHERWISE, OR WILL IN ALL CASES OR ANY PARTICULAR CASE AVERT OR PREVENT RISKS, 
LOSSES, OR OTHER OCCURENCES, OR THE CONSEQUENCES THEREFROM, WHICH THE EQUIPMENT OR SERVICES WERE OR 
ARE DESIGNED TO PERFORM, DETECT OR AVERT. 
D. The Company is not responsible for any damages due to: (1) incompatibility of materials within a CPVC piping system, or (2) corrosion, or 
deterioration of piping due to Customer’s water supply, atmospheric conditions, soil quality, or any other condition at Customer’s facility that 
adversely affects the integrity of the fire protection system. 
E. Company will make every reasonable effort to prevent the discharge of water into or onto areas of landscaping, decorative pavement, etc., at the 
Property, however it is Customer’s responsibility to provide sufficient and readily accessible means to accept the full flow of water that may be 
required by tests as determined by the type of inspection and to take measures to eliminate the formation of ice in any area where a slip and fall 
hazard could occur. 
7. REDUCED PRESSURE BACKFLOW PREVENTER: BY SIGNING BELOW, CLIENT ACKNOWLEDGES THAT REDUCED 
PRESSURE BACKFLOW PREVENTERS (RPBP), ARE DESIGNED TO DISCHARGE WHEN CHECK VALVES ARE FOULED OR DUE 
TO WATER PRESSURE FLUCTUATIONS FROM CITY WATER SUPPLIES. ANY MAINTENANCE, REPAIR OR INSPECTION ON A 
FIRE SPRINKLER SYSTEM COULD RESULT IN WATER FLOW THROUGH THE RPBP AND POSSIBLE DISCHARGE. BY SIGNING 
BELOW, CLIENT AGREES TO RELEASE, DEFEND, INDEMNIFY AND HOLD HARMLESS DAVIS ULMER FIRE PROTECTION FROM 
ANY CLAIM OR LIABILITY FOR ANY DAMAGES INCURRED BY THIS DISCHARGE OR LACK OF PROPER RPBP DRAIN PIPING 
AND OR RPBP DRAIN EQUIPMENT OR FAILURE OF THIS PIPING OR EQUIPMENT DAVIS ULMER FIRE PROTECTION WAS 
SPECIFICALLY CONTRACTED TO DESIGN AND/OR INSTALL THIS EQUIPMENT. 
8. RESPONSIBLITIES OF CLIENT: The Client agrees to: 
A. Promptly notify Company of any known or suspected trouble or malfunction in the equipment, request a hazard evaluation if there are changes 
in occupancy, use, processes or materials, and promptly approve correction of impairments and critical deficiencies found during any inspection. 
All replaced parts become the property of the Company. 
B. Maintain the system per original installers instructions and manufacturer’ specifications. 
C. Authorize Company, its agents and employees, for purposes of this Agreement, to enter upon the premises of Client, to repair or inspect the 
equipment and to make any changes or alteration to the equipment, as authorized by Client. Client also agrees to provide Company with ready 
accessibility to all components of systems requiring inspection and testing and appropriate working space, including adequate light, electricity, 
telephone access, ladders or lifts as required for Company’s use in providing service(s) under this Agreement. In addition, Client agrees to provide 
one individual to monitor the control panel during testing and certification. 
D. Designate suitable representative(s) satisfactory to the Company as exclusive contact(s) between Company and the Client, who shall have 
authority to make decisions on behalf of Client concerning service of the equipment by Company. 
E. Neither authorize nor permit maintenance, repairs or modifications of any kind to be made to the equipment, except by the Company or as 
specified and approved in advance by the Company. 
F. Assume complete responsibility for the maintenance and repair of the system except as is set forth in this agreement. 
9. INDEMNIFICATION. COMPANY AND CLIENT SHALL DEFEND, INDEMNIFY AND HOLD ONE ANOTHER HARMLESS FROM 
ANY EXPENSE, LIABILITY, LOSS, CLAIM OR DAMAGE, FOR PERSONAL INJURIES AND DEATH OR PROPERTY DAMAGE 
ASSERTED BY ANY THIRD PARTY, CAUSED BY THE ALLEGED NEGLIGENCE OF ITSELF, ITS AGENTS, EMPLOYEES, OR ANY 
OTHER INDIVIDUAL OR ENTITY AFFILIATED WITH IT, AND RESULTING FROM THE SERVICES PROVIDED HEREIN ,OR 
OVERALL FUNCTIONALITY OF THE SYSTEM IDENTIFIED IN THIS AGREEMENT. 
10. ADDITIONAL COMPANY RESPONSIBILITY. 

A. Company will provide service calls and emergency service, upon request of the Client, subject to any delay which may be occasioned 
by strike, riot, acts of God or any other circumstances beyond the control of the Company, as soon as it is reasonably practical to do so. 
Company will make reasonable efforts to attend promptly to the emergency needs of the Client, but it can make no guaranty of response 
time by the company or what may be required to properly service the equipment. 
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B. In the event a malfunction of a type covered by this Agreement has not been remedied before this Agreement has terminated for 
whatever reason, any service requested by the Client thereafter may be provided by the Company in its sole discretion and at the 
Company’s then-current rates for services, including travel charges, per diem and materials. 
C. Company will provide necessary test equipment required to perform service(s) under this Agreement. 
D. If replacement parts are necessary under this Agreement, Company may provide new and /or used replacements. 

11. NO CONFLICT WITH OTHER CLIENT AGREEMENTS. Client warrants that the negotiation, execution and implementation of this 
Agreement will not conflict with any other agreement of which the Client is aware with any other person or firm. Client agrees to defend, indemnify 
and hold harmless the Company from claims of any sort by any person or firm alleging that this Agreement violates, interferes with or infringes 
upon any other Agreement in any way. 
12. LICENSES, TAXES, PERMITS AND FALSE ALARMS. Client shall identify any rules, regulations, standards or codes with which the 
equipment must comply, and shall obtain and pay for any necessary licenses or other certificates of compliance for same. Client is solely 
responsibility for any fees, taxes (including sales taxes), false alarm fines, and any other governmental assessments related to the equipment or 
system operation and shall reimburse and indemnify the Company for any such expenses incurred by the Company. Client and Company are each 
responsible for obtaining any necessary licenses or permits needed to perform their respective obligations under this Agreement. 
13. ASSIGNMENTS AND DELEGATIONS. Neither the Company nor the Client may assign this Agreement to any other person, firm or 
corporation without notice to or approval by the other, but Company may subcontract any activities that it may perform under this Agreement. 
14. ENGINEERING CHANGES. Occasionally, manufacturers may issue non-warranty engineering changes to equipment necessary to assure 
proper operation of system components. If, in the opinion of the Company and Client, installation of such engineering changes requires service(s) 
or material(s) in excess of those incidental to a normal preventive maintenance inspection, such excess shall be paid for by the Client at Company’s 
applicable charges for on-call and emergency services as set forth under this Agreement provided that company will remain responsible for 
performance of its obligations under this agreement. Failure by the Client to have factory recommended engineering changes installed on the 
system will relieve the Company from further performance under this Agreement, but will not relieve the Client of its obligations hereunder. No 
other engineering changes or system modification are covered by this Agreement except as may be otherwise specifically provided herein. 
15. INVALID PROVISIONS. If any of the parts of this Agreement shall be determined by a court of competent jurisdiction to be invalid or 
inoperative, all of the remaining parts shall remain in full force and effect. 
16. ENTIRE AGREEMENT. This writing is intended by the parties as the final expression of their Agreement and as a complete and exclusive 
statement of the terms thereof. This Agreement supersedes all prior representations, understandings or agreements between the parties; there are 
no prior writings, verbal negotiations, understandings, representations or agreements not expressed in this Agreement, and the parties rely only 
upon the contents of this Agreement in executing it, and have not relied on any other representations, oral or otherwise, made by the parties, their 
agents or employees. Only a writing signed by each of the parties or their duly authorized agents may modify this Agreement. No waiver of breach 
of any term or condition of this Agreement shall be construed to be a waiver of any succeeding breach. This agreement shall bind and benefit the 
heirs, successors and assigns for the respective parties. A written Service Agreement Proposal is provided for clarification purposes and is hereby 
made a part of this contract. 
17. RECEIPT AND REVIEW OF AGREEMENT. The Client specifically acknowledges that it has received a copy of these Terms and 
Conditions in its entirety, represents that it has authority to enter into this Agreement, and has read the same, understood it and agreed to its contents 
before signing it. Further the person executing these Terms and Conditions has the full authority of the Client to bind the Client, to the fullest 
extent provided by law, to these Terms and Conditions. 
A. This Agreement may not be assigned by Customer without the written consent of Company. 
B. This Agreement may be signed in counterparts; a signed facsimile, photocopy, and/or electronic mail of this Agreement shall be as binding on 
both parties just as though this Agreement were executed in its original, pre-printed form. 
C. The Company for formal bid documents, is not a Disadvantaged Business Enterprise. Furthermore, no DBE, MWBE or other minority program 
participation goals or requirements are included or inferred. Should this project involve DBE, MWBE or other minority program participation 
goals or requirements please advise in writing regarding the specific nature of those goals or requirements and specifically how they impact Davis 
Ulmer Fire Protection . 

Other inclusions, exclusions or attachments: 
*General Exclusions: Painting, patching, underground and/or trenching, after hour, weekend and holiday labor rates, fire watch, prevailing 
wage/certified payroll, abatement including but not limited to asbestos and lead, water containment/disposal, conduit and wire, permit fees, scissor 
lifts, dampers, ground faults. 
* Pricing: The pricing set forth in this Agreement is based on the number of devices set forth in Section II: Scope of Work. If for any reason the 
actual number of devices is higher than the number set forth in Section II: Scope of Work, the price will be adjusted accordingly. 
*Coverage: Proposal above is for Test & Inspect only of above systems. All repairs, parts and services outside of above testing & inspecting scope 
of work is billable at Davis Ulmer Fire Protection current Time & Material Rates. 
*Access: During inspection, inspectors must have access to control valves, and alarm information, buried and/or non-accessible FDC check valves 
will be listed on the report and a recommendation for relocation under a separate contract. Inspectors must have access to all suites, apartments, 
units, etc. Customer responsible for notifying tenants of inspection and for gaining access in to each and every unit/apartment on scheduled 
inspection date(s). If multiple inspections are required due to “no access” customer will be responsible for hourly rates of inspectors at 
Davis Ulmer Fire Protection current Time & Material Rates. 

ACCESS ACKNOWLEDGEMENT CUSTOMER INITIAL  
*On Site Inspection Repairs: Client authorizes Davis Ulmer Fire Protection to perform repairs or component replacements, found to be necessary 
during the course of inspection, the amount of $500.00 or less, ONLY IF TECHNICIAN HAS THOSE PARTS READILY AVAILABLE ON HIS 
TRUCK. Any necessary repairs for an amount exceeding $500.00 will be first submitted in writing for written approval. Any repairs performed 



SRI Fire & Security 
2392 Route 9 
Mechanicville, NY 12118 
518.459-2776 

 

 

 
ML25-A000 

FQ 
while on site during inspection will be billed on a “Time & Material” basis and subject to the terms of this Agreement. Hourly rates are provided 
in ½ hour increments. All labor rates are subject to change with a thirty (30) day written notice to the client. 

ON SITE REPAIRS ACKNOWLEDGEMENT CUSTOMER INITIAL  
*Cancelation/Reschedule Notice: Should the customer cancel or reschedule all or any portion of the inspection/scope without giving 3 business 
days’ notice to the Davis Ulmer Fire Protection we will assess a scheduling impact fee. The fee shall be equal to 4 hours of our current set Time 
and Material rate. 
*Termination: Either party may cancel this agreement with 30 days written notice, with the exception that The Company may cancel without 
advance notice due to non-payment of amounts due within billing terms. Cancellation of any Service Type without Client account balance being 
paid in full voids any Warranty and official reports and certifications issued to the Client under this agreement 

 

With Appreciation, 
Mandi LaMond 
Service Sales/Project Manager 
mandi.lamond@davisulmer.us 

If our quotation is acceptable, please sign below and return to my attention. 
Additionally, if this project is tax exempt, require certified payroll please let us know and include any 
forms necessary. 

 
Signature Date 

Purchase Order#:   
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63 Putnam Street, Ste. 204 
Saratoga Springs, NY 12866 

(866) 247-6800 

 

 

INDEPENDENT ACCOUNTANT’S REVIEW REPORT 

 

The Board of Trustees 

Richards Library 

Warrensburg, NY 

 
We have reviewed the accompanying financial statements of Richards Library (a non-profit organization), which 
comprise the statement of financial position as of December 31, 2025, and the related statements of activities, 
functional expenses, and cash flows for the year then ended, and the related notes to the financial statements. A 
review includes primarily applying analytical procedures to management’s financial data and making inquiries of 
entity management. A review is substantially less in scope than an audit, the objective of which is the expression 
of an opinion regarding the financial statements as a whole. Accordingly, we do not express such an opinion. 

Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in accordance 
with accounting principles generally accepted in the United States of America; this includes the design, 
implementation, and maintenance of internal control relevant to the preparation and fair presentation of financial 
statements that are free from material misstatement whether due to fraud or error. 

Accountant’s Responsibility 

Our responsibility is to conduct the review engagement in accordance with Statements on Standards for Accounting 
and Review Services (SSARS) promulgated by the Accounting and Review Services Committee of the AICPA. 
Those standards require us to perform procedures to obtain limited assurance as a basis for reporting whether we 
are aware of any material modifications that should be made to the financial statements for them to be in accordance 
with accounting principles generally accepted in the United States of America. We believe that the results of our 
procedures provide a reasonable basis for our conclusion. 

We are required to be independent of Richards Library and to meet our other ethical responsibilities, in accordance 
with the relevant ethical requirements related to our review. 

Accountant’s Conclusion 

Based on our review, we are not aware of any material modifications that should be made to the accompanying 
financial statements in order for them to be in accordance with accounting principles generally accepted in the 
United States of America. 

 

 

Catherine Harris, CPA 
& Wealth Management Services, PLLC 
 
Saratoga Springs, NY 
 
March 30, 2026 



2025
ASSETS

Current Assets
Cash, Unrestricted 113,392$          
Cash, Temporarily Restricted 45,293              
Certificates of Deposit 25,352              
Accounts Receivable -                     
Prepaid Expenses 7,627                 

Total Current Assets 191,664            

Property & Equipment
Land 50,000              
Building & Improvements 1,575,726         
Furniture, Fixtures & Equipment 173,770            
Books & Periodicals 382,320            
Artifacts & Paintings 22,135              

2,203,951         
Less Accumulated Depreciation (1,043,159)       

1,160,792         
Other Assets - Restricted Use

Investments 48,504              
Total Assets 1,400,960         

LIABILITIES & NET ASSETS
Current Liabilities

Accounts Payable 1,085                 
Accrued Expenses 13,035              
Deferred Revenue -                     
Current Portion Long-Term Debt -                     

Total Current Liabilities 14,120              

Long-Term Liabilities 
Notes Payable -                     
Long-Term debt, Less Current Portion -                     

Total Long-Term Liabilities -                     
Total Liabilities 14,120              

Commitments & Contingent Liabilities -                     

Net Assets
Without Donor Restrictions 1,338,336         
With Donor Restrictions 48,504              

Total Net Assets 1,386,840         
Total Liabilities and Net Assets 1,400,960$      

December 31, 2025

RICHARDS LIBRARY
STATEMENT OF FINANCIAL POSITION

See accompanying notes to financial statements
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2025

Revenues & Other Support
Contributed Support 271,509
Grants 3,098              
Donations 10,757            
Fees 289                 
Investment Income (loss), net 4,864              
Other Income 3,249              

Total Revenues &
     Other Support 293,766         

Expenses
Library Services 201,990         
Support Services - Management &
     General Support 86,200            

Total Expenses 288,190         
Change in Net Assets 5,576              

Net Assets, Beginning of Year 1,381,264      
Net Assets, End of Year 1,386,840      

RICHARDS LIBRARY
STATEMENT OF ACTIVITIES & CHANGE IN NET ASSETS

Year Ended December 31, 2025

See accompanying notes to financial statements
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Program Management
Services & General Total

Salaries & Wages 88,682$      62,716$      151,398$      
Payroll Taxes & Benefits 7,731          5,467          13,198          
Utilities 10,929        1,214          12,143          
Professional Fees -              6,100          6,100            
Insurance -              9,011          9,011            
Automation Fees 5,308          -              5,308            

Building Repairs & Maintenance 9,210          1,025          10,235          
Telephone 1,585          -              1,585            
Office Expenses 4,059          451             4,510            
Library Operating Expenses 13,198        -              13,198          
Miscellaneous 4,105          216             4,321            
Depreciation 57,183        -              57,183          

Total Expenses 201,990      86,200        288,190        

2025

RICHARDS LIBRARY
STATEMENT OF FUNCTIONAL EXPENSES

Year Ended December 31, 2025

See accompanying notes to financial statements
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2025

Cash Provided From (Used For) Operating Activities:
Change in Net Assets 5,576$           
Adjustments To Reconcile Change In Net
   Assets To Cash Provided By Operating Activities

Depreciation 57,183           
Net (Gain) Loss on Investments (1,349)            

Changes In Operating Assets & Liabilities
Accounts Receivable 45                   
Prepaid Expenses 4,674             
Deferred Revenue -                 
Accounts Payable And Accrued Expenses 14,120           

Cash From Operating Activities 80,249           

Cash Used For Investing Activities:
Net (Gain) Loss on Asset Disposition -                 
Acquisition Of Property, Plant & Equipment (94,598)         

Cash From Investing Activities (94,598)         

Cash From (Used For) Financing Activities
Proceeds From Short-Term Borrowings -                 
Payments On Short-Term Borrowings -                 
Proceeds From Long-Term Borrowing -                 
Payments On Long-Term Borrowing -                 

Cash (Used For) Financing Activities -                 

Increase (Decrease) In Cash
Unrestricted (214,995)       
Temporarily Restricted (8,715)            

Net Change (223,710)       
Cash & Equivalents, Beginning Of Year 382,395         
Cash & Equivalents, End of Year 158,685$      

Supplemental Information:
Interest Paid -$               

RICHARDS LIBRARY
STATEMENT OF CASH FLOWS

Year Ended December 31, 2025

See accompanying notes to financial statements
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(1) Nature of Activities and Summary of Significant Accounting Policies 

 
(a) Organization 

Richards Library, located in Warren County, New York, was founded by a large individual 
gift.  Miss Clara King Richards of Warrensburg and her sister, Mrs. Mary Richards Kellogg 
who resided in Elizabethtown, presented this as a free gift to the town.  Richards Library 
was chartered in 1901.  The purpose of Richards Library is to provide free loans of print 
and non-print materials to the public and to provide reading programs from pre-school to 
adult.  The library is primarily supported by property taxes.  

 
(b) Basis of Accounting 

The financial statements have been prepared on the accrual basis of accounting and 
reflect all significant receivables, payables, and other liabilities.  

 
(c) Basis of Presentation 

Financial statement presentation follows the recommendation of the Financial Accounting 
Standards Board (FASB) in its Accounting Standards Codification (ASC).  Richards Library is 
required to report information regarding its financial position and activities according to 
two classes of net assets: net assets without donor restrictions, and net assets with donor 
restrictions (in accordance with donor-imposed restrictions on the use of net assets). 

 
(d) Cash and Cash Equivalents 

Richards Library defines cash and cash equivalents as amounts readily convertible into 
cash and includes deposit accounts with banks. 

 
(e) Income Taxes 

Richards Library is exempt from income taxes under Section 501(c)(3) of the Internal 
Revenue Code, is classified as an organization that is not a private foundation, and 
qualifies for the charitable contribution deduction for individual donors.  Management 
believes there are no sources of unrelated business taxable income and no uncertain tax 
positions.  Richards Library is required to file Federal Form 990 “Return of Organization 
Exempt from Income Tax”.  

 
(f) Assets Whose Use is Limited - Investments 

Investments consist of mutual funds which are carried at fair value.  Fair value is 
determined based on quoted market prices.  Investment gains and losses are recognized 
in the statement of activities.   
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(1)  Nature of Activities and Summary of Significant Accounting Policies (cont.) 
 

(g) Property and Equipment 
Property and equipment are recorded at cost at date of acquisition or estimated fair value 
at date of donation. Depreciation is computed under the straight-line method over the 
estimated useful lives of property and equipment.  Richards Library has a policy to 
capitalize fixed asset expenditures with a unit value greater than $1,000 and a useful life 
greater than one year.  Expenditures for normal repairs and maintenance are charged to 
operations as incurred. 

 
(h) Use of Estimates 

The preparation of financial statements in conformity with generally accepted accounting 
principles requires management to make estimates and assumptions that affect certain 
reported amounts and disclosures.  Actual results could differ. 
 

(i) Revenue Recognition 
Property Taxes 
Property tax revenue is based upon an annual tax levy on properties within the 
Warrensburg Central School District.  The Library recognizes this revenue over its calendar 
fiscal year.  Amounts received prior to the library’s fiscal year are recorded as deferred 
revenue on the statement of financial position. 

 
(j) Contributions and Investment Income 

Contributions and investment income are recorded as without donor restrictions or with 
donor restrictions depending on the existence and/or nature of donor restrictions.  When 
a restriction expires (i.e., when a stipulated time restriction ends or purpose restriction is 
accomplished), net assets with donor restrictions are reclassified to net assets without 
donor restrictions and reported in the statement of activities as net assets released from 
restrictions.  Restrictions imposed that are met in the same year they are received are 
included in net assets without donor restrictions.  Contributions of non-cash items are 
recorded at fair value at the date of donation.  The accompanying statement of activities 
includes non-cash donations of $1,673. 

 
(k) Contributed Services 

No amounts have been reflected in the financial statements for contributed services.  
Richards Library generally pays for services requiring specific expertise.  However, many 
individuals volunteer their time and perform tasks that assist Richards Library with its 
activities. 
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(1)  Nature of Activities and Summary of Significant Accounting Policies (cont.) 
 
(l) Financial Assets - Liquidity and Availability 

Richards Library has $184,037 of financial assets available within one year of the 
statement of financial position date to meet cash needs for general expenditures 
consisting of cash and cash equivalents of $158,685 and certificates of deposit of $25,352.  
None of these financial assets are subject to donor or contractual restrictions that make 
them unavailable for general expenditures within one year of the statement of financial 
position date.  Richards Library also has investments of $48,504 at December 31, 2025.  
These investments are donor restricted.  The dividend earnings are able to be utilized 
within one year of the statement of financial position date, but any market gains or losses 
are unavailable to be utilized.  As part of its liquidity management, Richards Library has a 
policy to structure its financial assets to be available as general expenditures, liabilities 
and other obligations become due.  

 
(2) Investments 

A summary of investments (whose use is restricted) at December 31, 2025, is as follows:  

    
Mutual Funds    $48,504 

   
Investment income for the year ended December 31, 2025 is recorded in the statement of 
activities as follows: 
 

Net assets without donor restrictions:  
    Interest and dividends       $428 
  
Net assets with donor restrictions:  
   Gain (Loss) on investments                      $4,436 

 
 
(3) Functional Reporting of Expenses 

Richards Library is required to present its expenses by functional classification, which shows the 
amount spent for program and support services.  Expenses that can be specifically identified as a 
program or support service are charged directly to program or support services.  Costs common 
to both functions have been allocated among the functions benefitted.   
 

(4) Restriction on Net Assets 
The restriction on net assets relates to donations received to be held for the purpose of providing 
income to be used for the continued operation of the library.  The funds are maintained in a 
separate brokerage investment account.  Income earned on these invested funds is utilized 
currently for the operation of the library.  The principal amount of the donations, including any 
market appreciation, is recorded as net assets with donor restrictions in the statement of financial 
position.   
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(5) Fair Value Measurements 
FASB “Accounting Standards Codification 820" establishes a framework for measuring fair value.  
That framework provides a hierarchy that prioritizes inputs to valuation techniques used to 
measure fair value.  The hierarchy gives the highest priority to unadjusted quoted prices in active 
markets for identical assets or liabilities (level 1 measurements) and the lowest priority to 
unobservable inputs (level 3 measurements). 

 
The asset or liabilities fair value measurement level within the fair value hierarchy is based on the 
lowest level of any input that is significant to the fair value measurement. 

 
Assets and liabilities measured at fair value on a recurring basis recognized in the statement of 
financial position at December 31, 2025, and the level within the fair value hierarchy is as follows: 

     
               Level 1 Level 2 Level 3 

          Investments - Mutual funds          $48,504                      -0-                       -0- 
 

Cash and cash equivalents and current liabilities - carrying amounts reported in the statement of 
financial position approximate fair values because of the short maturities of those instruments. 

 
(6) Contingent Liability 

Grant Programs 
Richards Library periodically receives grants.  These grants are sometimes subject to financial and 
compliance audits by the grantors or their representatives. Accordingly, Richards Library’s 
compliance with applicable grant and contract requirements may be established at some future 
date.  The amount, if any, of expenditures or funding which may be disallowed by the granting 
agencies cannot be determined at this time although management expects such amounts, if any, 
to be immaterial. 
 

(7) Lease Transactions 
The Organization is subject to Accounting Standards Codification 842 (ASU 2016-02) - Accounting 
for Leases. Under this standard, management is required to examine any outstanding or future 
financial contracts, if known, to determine if they are leases, and if so, whether they qualify for 
accounting and disclosure. Management has reviewed its financial contracts and determined that 
no leases fall under, or will fall under, ASC 842 as of the report date. 

 
(8) Coronavirus (COVID-19) 

The United States recently experienced a protracted national health pandemic due to the 
Coronavirus (“COVID-19”). The overall consequences of COVID-19 are unknown but have the 
potential to result in extended economic impacts.  The full impact of this event on the 
Organization and its future results and financial positions is not presently determinable. 
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(9)  Concentration of Credit Risk 
 Financial instruments that potentially subject Richards Library to concentrations of credit risk 

consist of cash account balances in a financial institution which, from time to time, may exceed 
FDIC insured coverage limits. At year end, there were no deposits which exceeded federally 
insured coverage limits. 

 
(10) Subsequent Events 

Management has evaluated subsequent events through the report date, and determined that 
there have been no subsequent events that have occurred that would modify our report or 
require adjustments to our disclosures in the financial statements. 









































Estimate
Date

2/27/2026

Estimate #

3954

Name / Address

SARAH GEBBIE-MEASECK
32 ELM STREET
WARRENSBURG, NY 12883

GORE ELECTRIC SERVICES LLC

Project

Total

Subtotal

Sales Tax  (0.0%)

THANK YOU FOR
CONSIDERING GORE

ELECTRIC

3239 STATE RT 28
NORTH CREEK, NY 12853

518-251-3990

EMAIL:
goreelectric@gmail.com

OFFICE # 518-251-3990
EMERGENCY ONLY #

518-260-5450
Website:

www.goreelectricservices.com

We do not ask for wire transfers.  Payment methods are
credit card, check or cash only.  All payments should be

made to Gore Electric Services LLC.

Description Qty U/MRate Total

ESTIMATE TO INSTALL 60KW GENERAC
GENERATOR AT 36 ELM STREET, WARRENSBURG

60KW GENERAC GENERATOR - XG06045 ANAC 1 29,000.00 29,000.00T
GENERATOR INSTALL 1 3,500.00 3,500.00
GENERATOR WIRE - 120FT TTL 1 2,000.00 2,000.00T
DITCH TRENCHING FOR WIRE AND PROPANE 1 ea1,000.00 1,000.00T
ATS 400 AMP 1 3,200.00 3,200.00T
WHOLE HOUSE SURGE PROTECTION 1 300.00 300.00T
COLD WEATHER PACKAGE 1 450.00 450.00T
MOBILE DEVICE FOR GENERATOR AND CELLULAR
SUBSCRIPTION $150/YR

1 475.00 475.00T

TANK MONITOR DEVICE AND ANNUAL
SUBSCRIPTION $50/YR

1 350.00 350.00T

THIS ESTIMATE DOES NOT INCLUDE THE COST OF
PROPANE.  PROPANE COSTS WILL BE BILLED TO
YOU DIRECTLY FROM YOUR PROVIDER.
*A NON REFUNDABLE $1000.00 DEPOSIT IS
REQUIRED ON ACCEPTANCE OF THE ESTIMATE.
** HALF DOWN IS REQUIRED PRIOR TO
INSTALLATION, THE REMAINING BALANCE IS DUE
AT THE TIME OF INSTALLATION.

0.00 0.00T

***ESTIMATE VALID FOR 30 DAYS*** 0.00 0.00

$40,275.00

$40,275.00

$0.00
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ESTIMATE

Prepared For

RICHARDS LIBRARY
36 Elm St, Warrensburg, NY 12885

(518) 744-7554

Adk Gutter Pro

5 Buttermilk Falls Rd, Fort Ann, NY 12827
Phone: (518) 480-7212
Email: adkgutterfilters@gmail.com

Estimate # 202427
Date 03/06/2026

Description Total

6 INCH GUTTER ROYAL BROWN AND ARROW GUTTER GUARDS and fix heat tape $7,350.00

hydro flow covers 6 inch $3,850.00

Heat tape $3,700.00

Subtotal $14,900.00

Total $14,900.00

Notes:

New install of gutters and downspouts in the font main entrance and side entrance and back of
building alson where no unite is geting installed installing gutter guards on the entire backside
of building
Thank you for your time yesterday sarah it was a pleasure meeting you please call me if you
have any questions
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By signing this document, the customer agrees to the services and conditions outlined in this
document.



Hannah Williams Artistry 

Hannah Williams, Muralist & Public Art Consultant 

Queensbury, NY 

hanwilliamsart@gmail.com 518-232-6441 Hanwilliamsart.com 

Date: 3/25/26 

Mural Project Budget Proposal 

Client: Richard’s Library 

Location: 36 Elm Street, Warrensburg, NY 

This proposal outlines the scope and total project cost for a custom interior mural installation at 
Richard’s Library. The mural will be designed specifically for the library’s archway and will 
feature Adirondack wildlife, thoughtfully composed to reflect the natural character of the region. 
The design will incorporate dimensional elements, including custom carpentry cutouts, to create 
added depth and visual impact. 

The total mural surface area is approximately 185.14 square feet, which includes additional 
square footage for the wood cutouts. This project includes concept development, design, 
surface preparation, execution of the mural, coordination and integration of dimensional 
components, and appropriate finishing processes for durability and longevity within an interior 
environment: $6,774.48 

As a public-facing installation within a library setting, this mural is intended to serve as both a 
visual enhancement and an educational element, celebrating regional ecology and creating an 
engaging, welcoming environment for visitors of all ages. 

Please note that all carpentry elements associated with the dimensional features will be 
completed by a qualified professional. Costs associated with fabrication and installation of these 
elements are approximately: $2,500.00 

The total project cost for this mural and wood cutouts is: 

$9,274.48 

This figure reflects the full scope of work including design, travel, materials, anticipated 
project-related costs, and coordination of additional professional services. 

Artist Qualifications 



Hannah Williams is a full-time professional muralist with over 12 years of experience 
specializing in large-scale public and community-based artwork. She has completed more than 
50 murals throughout the Capital Region and Adirondack areas, working with municipalities, 
schools, and local businesses. 

Williams is fully insured, lift-certified, and experienced in both interior and exterior mural 
applications, including proper surface preparation and the use of high-quality materials designed 
for longevity. Her work focuses on creating meaningful, site-specific designs that enhance public 
spaces and foster community connection. 

Please feel free to reach out with any questions or if additional documentation is needed to 
support grant or funding applications. 

Sincerely, 

Hannah Williams 

Hannah Williams Artistry 
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Annual Report For Public And Association Libraries
The State Library due date for the annual reports will be April 16, 2026.

Instructions

1. GENERAL LIBRARY INFORMATION
Library / Director Information

The report saves automatically after every new entry or change.

Multiple users can view and edit reports at the same time.

Report all information in Part 1 as of December 31, 2025, except for questions related to the current library director/manager (questions 1.37 through 1.44).
1.1Library ID Number 7600636770
1.2Library Name RICHARDS LIBRARY
1.3Name Status (State use only) no change from the prior year
1.4Structure Status (State use only) no change
1.5Community Warrensburg
1.6Beginning Fiscal Reporting Year 01/01/2025
1.7Ending Fiscal Reporting Year 12/31/2025
1.8Is the library now reporting on a different fiscal year than it reported on in the
previous Annual Report?

No

1.9If yes, please indicate the beginning date of library's new reporting year. Enter
N/A if No was answered to Question 1.8.

N/A

1.10Please indicate the ending date of library's new reporting year. Enter N/A if No
was answered to Question 1.8.

N/A

1.11Beginning Local Fiscal Year 01/01/2025
1.12Ending Local Fiscal Year 12/31/2025
1.13Address Status no change from the prior year
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1.14Street Address 36 ELM STREET
1.15City WARRENSBURG
1.16Zip Code 12885
1.17Mailing Address 36 ELM STREET
1.18City WARRENSBURG
1.19Zip Code 12885
1.20Telephone Number (enter 10 digits only and hit the Tab key; enter M (Missing)
if no telephone number)

5186233011

1.21E-Mail Address (enter M (Missing) if no E-Mail) war-director@sals.edu
1.22Library Home Page URL (Enter M (Missing) if no home page URL) https://therichardslibrary.com/
1.23Population Chartered to Serve (per 2020 Census) 5,054
1.24Indicate the type of library as stated in the library's charter (select one): ASSOCIATION
1.25Indicate the area chartered to serve as stated in the library's charter (select
one):

Other

1.26During the reporting year, has there been any change to the library's legal
service area boundaries? Changes must be the result of a Regents charter action.
Answer Y for Yes, N for No.

N

1.27Indicate the type of charter the library currently holds (select one): Absolute
1.28Date the library was granted its absolute charter or the date of the provisional
charter if the library does not have an absolute charter

07/11/1901

1.29Date the library was last registered 10/17/1907
1.30Federal Employer Identification Number 141364588
1.31County WARREN
1.32School District Warrensburg Central School
1.33Town/City Warrensburg
1.34Library System Southern Adirondack Library System

-
THESE QUESTIONS ARE FOR NYC LIBRARIES ONLY. PLEASE PROCEED TO THE NEXT QUESTION.
1.35aPresident/CEO Name  
1.35bPresident/CEO Phone Number  
1.35cPresident/CEO Email  
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-
For questions 1.36 through 1.42, report all information for the current library director/manager.

1.36First Name of Library Director/Manager Shelby
1.37Last Name of Library Director/Manager Burkhardt
1.38NYS Public Librarian Certification Number N/A
1.39What is the highest education level of the library manager/director? Bachelor's Degree
1.40If the library manager/director holds a Master's Degree, is it a Master's Degree
in Library/Information Science?

N/A

1.41Do all staff working in the budgeted Librarian (certified) positions reported in 6.6
have an active NYS Public Librarian Certificate? If No, list the name and e-mail
address of each staff member without an active certificate in a Note.

N/A

1.42E-mail Address of the Director/Manager sburkhardt@sals.edu
1.43Does the library charge fees for library cards to people residing outside the
system's service area?

N

Public Votes / Contracts
 
1.44Was all or part of the library's funding subject to a public vote(s) held during
Calendar Year 2025? (Please respond even if the vote was unsuccessful). Enter Y
for Yes, N for No. If Yes, complete one record for the public vote from each funding
source. If no, go to question 1.45.

Y

-
Please Note: last year's answers for repeating groups cannot be displayed.

 1.44a Name of
municipality or
district holding
the public vote

1.44b Indicate
the type of
municipality or
district holding
the public vote

1.44c Date the
vote was
held(mm/dd/2025
)

1.44d Was the
vote successful?
Y/N

1.44e What type
of public vote
was it?

1.44f.i Most
recent prior year
approved
appropriation
from a public
vote:

1.44f.ii Proposed
increase in
appropriation as
a result of the
vote held on the
date reported in
question number
3:

1.44f.iii Total
proposed
appropriation
(manually sum of
6a and 6b):

Warrensburg School District 05/20/2025 Yes school district $265,476 $4,048 $269,524
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Central School
District

ballot proposition
(Ed. Law

-
This question should only be answered if "No" was answered in Q1.44 OR the library has votes from different municipalities/districts that were held in different years, both
current and prior.

1.45Did the library receive funding from an appropriation which was approved by
public vote in a prior year? (Prior to Calendar Year 2025) Enter Y for Yes, N for No.
If Yes, complete one record for the vote from each funding source. If No, go to
question 1.46.

N

-
Please Note: last year's answers for repeating groups cannot be displayed.

 1.45a Name of
municipality or district
holding the public vote

1.45b Indicate the type of
municipality or district
holding the public vote

1.45c Date the last
successful vote was held
(mm/dd/yyyy)

1.45d What type of public
vote was it?

1.45e What was the total
dollar amount of the
appropriation from tax
dollars resulting from the
last successful vote?

     

Contractual Agreements
 
1.46Does the reporting library have a contractual agreement with a municipality or
district to provide library services to residents of an area not served by a chartered
library? Enter Y for Yes, N for No. If yes, please complete one record for each
contract. If no, go to question 1.47.

N

-
Please Note: last year's answers for repeating groups cannot be displayed.

 1.46a Name of contracting 1.46b Is this a written 1.46c Population of the 1.46d Dollar amount of 1.46e Enter the
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municipality or district contractual agreement? geographic area served by
this contract

contract appropriate code for range
of services provided
(select one):

     

Unusual Circumstances
 
1.47For the reporting year, has the library experienced any unusual circumstance(s)
that affected the statistics reported (e.g., natural disaster, fire, closed for
renovations, massive weeding of collection, etc.)? If yes, please annotate explaining
the circumstance(s) and the impact on the library using the Note; if no, please go to
Part 2, Library Collection.

N

2. LIBRARY COLLECTION
 

Physical Holdings
Report holdings, additions, and subscriptions as of the end of the fiscal year reported in Questions 1.6 and 1.7 in Part 1. Please read general information instructions below
before completing this section.
https://ny.countingopinions.com/docs/ny/Instructions2025AnnualReportPublicAssociationLibraries.pdf

This section of the survey (2.1-2.16) collects data on selected types of materials.

It does not cover all materials (i.e., microforms, loose sheet music, maps, and pictures) for which expenditures are reported under Print Materials Expenditures, Electronic
Materials Expenditures, and Other Materials Expenditures (questions 12.6, 12.7 and 12.8). Under this category report only items that have been purchased, leased or
licensed by the library, a consortium, the state library, a donor or other person or entity. Included items must only be accessible with a valid library card or at a physical
library location; inclusion in the catalog is not required. Do not include items freely available online.
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PRINT MATERIALS
 

Cataloged Books
 
2.1Adult Fiction Books 5,027
2.2Adult Non-fiction Books 4,151
2.3Total Adult Books (Total questions 2.1 & 2.2) 9,178
2.4Children's Fiction Books 3,590
2.5Children's Non-fiction Books 2,093
2.6Total Children's Books (Total questions 2.4 & 2.5) 5,683
2.7Total Cataloged Books (Total questions 2.3 & 2.6) 14,861

Other Print Materials
 
2.8Total Uncataloged Books 317
2.9Total Print Serials 35
2.10All Other Print Materials 101
2.11Total Other Print Materials (Total questions 2.8 through 2.10) 453
2.12Total Print Materials (Total questions 2.7 and 2.11) 15,314

ALL OTHER MATERIALS
 
2.13Audio - Physical Units 1,102
2.14Video - Physical Units 2,521
2.15Other Circulating Physical Items 5
2.16Total Other Physical Materials(Total questions 2.13 through 2.15) 3,628

Grand Total / Additions to Holdings
 
2.17GRAND TOTAL HOLDINGS (Total questions 2.12 and 2.16) 18,942
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ADDITIONS TO HOLDINGS - Do not subtract withdrawals or discards.
 
2.18Cataloged Books 602
2.19All Other Print Materials 16
2.20All Other Materials 152
2.21Total Additions (Total questions 2.18 through 2.20) 770

3. LIBRARY PROGRAMS, POLICIES, AND SERVICES
Report all information on questions 3.1 through 3.3 and 3.17a through 3.34e as of the last day of the fiscal year stated in 1.6. and 1.7 in Part 1; report information on
questions 3.4 through 3.16 and 3.35 through 3.77b based on the 2025 calendar year. Please click here to read general instructions before completing this section.

Please report information on LIBRARY USE as of the end of the fiscal year reported in Questions 1.6 and 1.7 in Part 1.

LIBRARY USE
 
3.1Library visits (total annual attendance) 10,396
3.1aRegarding the number of Library Visits entered, is this an annual count or an
annual estimate based on a typical week or weeks?

Annual Count

3.2Registered resident borrowers 1,298
3.3Registered non-resident borrowers 166
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WRITTEN POLICIES (Answer Y for Yes, N for No)
Please report information on WRITTEN POLICIES as of 12/31/25.

Answers are prefilled with the prior year's answers. If a change is made please add a note of explanation.

3.4Does the library have an open meeting policy? Y
3.5Does the library have an Internet use policy? Y
3.6Does the library have a board-approved conflict of interest policy? Y
3.7Does the library have a board-approved whistle blower policy? Y
3.8Does the library have a board-approved sexual harassment prevention policy? Y

ACCESSIBILITY (Answer Y for Yes, N for No)
Please report information on ACCESSIBILITY as of 12/31/25.

3.11Does the library provide service to persons who cannot visit the library
(homebound persons, persons in nursing homes, persons in jail, etc.)? 1

Y

3.12Does the library have assistive devices for persons who are deaf and hearing
impaired (TTY/TDD)?

N

3.13Does the library have large print books? Y
3.14Does the library have assistive technology for people who are visually impaired
or blind?

Y

3.15 - If so, what do you have? If no, go to next question
 
screen reader, such as JAWS, Windoweyes or NVDA 2 Y
refreshable Braille commonly referred to as a refreshable Braille display N
screen magnification software, such as Zoomtext N
electronic scanning and reading software, such as OpenBook N
3.16Is the library registered for services from either the New York State Talking
Book and Braille Library (New York State Library, Albany) or the Andrew Heiskell
Braille and Talking Book Library (The New York Public Library, New York)?

N

Library Sponsored Programs
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LIVE PROGRAM SESSIONS and ATTENDANCE
Report information on Library Program Sessions and Attendance based on the fiscal reporting year entered for Questions 1.6 and 1.7 in Section 1 General Library
Information.

Live Program Sessions

A live program session is any planned event which introduces the group attending to library services or which provides information to participants.
Program sessions may cover use of the library, library services, or library tours. Program sessions may also provide cultural, recreational, or educational information.
Examples of these types of program sessions include, but are not limited to, film showings, lectures, story hours, literacy programs, citizenship classes, and book
discussions.
For specific examples of live and prerecorded programs (previously called synchronous and asynchronous), please refer to the chart in Instructions.

IMPORTANT: If no programs within a category were offered/attended, enter 0. If they were offered/attended but that data is not available, enter M (Missing). N/A should
not be entered for any programs.

NOTE: Summer Reading, Early Literacy, Adult Literacy, ESOL, and Digital Literacy programs are subsets of Live and Prerecorded programs and should be entered in
those sections as well as in the appropriate subsequent section.

3.17aNumber of Sessions Targeted at Children Ages 0-5 3 29
3.17bAttendance at Sessions Targeted at Children Ages 0-5 257
3.18aNumber of Sessions Targeted at Children Ages 6-11 4 28
3.18bAttendance at Sessions Targeted at Children Ages 6-11 327
3.19aNumber of Sessions Targeted at Young Adults Ages 12-18 5 2
3.19bAttendance at Sessions Targeted at Young Adults Ages 12-18 6 1
3.20aNumber of Sessions Targeted at Adults Age 19 or Older 7 52
3.20bAttendance at Sessions Targeted at Adults Age 19 or Older 241
3.21aNumber of General Interest Program Sessions 8 28
3.21bAttendance at General InterestProgram Sessions 168
3.22Total Sessions of Live Programs Categorized by Age (sum of 3.17a, 3.18a,
3.19a, 3.20a, 3.21a)

139

3.23Total Attendance at Live Programs Categorized by Age (sum of 3.17b, 3.18b,
3.19b, 3.20b, 3.21b)

994
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Live Programs Categorized by Venue
 
3.24aTotal Live Onsite Program Sessions 9 118
3.24bTotal Live Onsite Program Attendance 658
3.25aTotal Live Offsite Program Sessions 21
3.25bTotal Live Offsite Program Attendance 336
3.26aTotal Live Virtual Program Sessions 10 0
3.26bTotal Live Virtual Program Attendance 0
3.27Total Sessions of Live Programs Categorized by Venue (sum of 3.24a, 3.25a,
3.26a)

139

3.28Total Attendance at Live Programs Categorized by Venue (sum of 3.24b, 3.25b,
3.26b)

994

Prerecorded and One-on-One Programs
 
3.29Total Number of Prerecorded Program Presentations 0
3.30Total Views of Prerecorded Program Presentations within 30 Days 0
3.31One-on-One Program Sessions 11 286
3.32Attendance at One-on-One Program Sessions 12 286

Teen-Led Promotions
 
3.33Did your library offer teen-led activities during the 2025 calendar year? N
3.34aDo library staff, trustees and/or volunteers reach outside of the library to
promote library programs and services through group presentations, information
tables and/or other similar educational activities sponsored by the Library? 13

Yes

3.34bDoes your library use Facebook for promotion? Yes
3.34cDoes your library use Instagram for promotion? No
3.34dDoes your library use Twitter/X for promotion? No
3.34eDoes your library use TikTok for promotion? No

                            10 / 42



Richards Library   2025
 

SUMMER READING PROGRAM
Please report information on SUMMER READING PROGRAMS for the 2025 calendar year. These are a subset of Library Sponsored Programs and should also be
entered there.

3.35Did the library offer a summer reading program in 2025? (Enter Y for Yes, N for
No) If entering no, proceed to the next section.

Y

3.36Library outlets offering the summer reading program 1
3.37Children registered for the library's summer reading program 20
3.38Young adults registered for the library's summer reading program 1
3.39Adults registered for the library's summer reading program 0
3.40Total number registered for the library's summer reading program (total 3.37 +
3.38 + 3.39)

21

3.41aChildren's program sessions - Summer 2025 13
3.41bChildren's program attendance - Summer 2025 116
3.42aYoung adult program sessions - Summer 2025 1
3.42bYoung adult program attendance - Summer 2025 1
3.43aAdult program sessions - Summer 2025 2
3.43bAdult program attendance - Summer 2025 11
3.44Total program sessions - Summer 2025 (total 3.41a + 3.42a + 3.43a) 16
3.45Total program attendance - Summer 2025 (total 3.41b + 3.42b + 3.43b) 128
3.46Did the library use the Summer Reading at New York Libraries name and/or
logo?

Y

3.47Did the library use the Collaborative Summer Library Program (CSLP) Manual,
provided through the New York State Library?

Y

COLLABORATORS
 
3.48Public school district(s) and/or BOCES 1
3.49Non-public school(s) 0
3.50Childcare center(s) 1
3.51Summer camp(s) 0
3.52Municipality/Municipalities 0
3.53Literacy provider(s) 0
3.54Other (describe using the State note) 0
3.55Total Collaborators (total 3.48 through 3.54) 2
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Early Literacy
Please report information on EARLY LITERACY for the 2025 calendar year. These are a subset of Library Sponsored Programs and should also be entered there.

3.56Did the library offer early literacy programs in 2025? (Enter Y for Yes, N for No)
If entering no, proceed to the next section.

Y

EARLY LITERACY PROGRAMS
 
3.57aFocus on birth - school entry (kindergarten) sessions 12
3.57bFocus on birth - school entry (kindergarten) attendance 218
3.58aFocus on parents & caregivers sessions 0
3.58bFocus on parents & caregivers attendance 0
3.59aCombined audience sessions 14 13
3.59bCombined audience attendance 39
3.60Total Sessions 25
3.61Total Attendance 257

3.62 - Collaborators (check all that apply):
 
3.62a.Childcare center(s) Yes
3.62b.Public School District(s) and/or BOCES Yes
3.62c.Non-Public School(s) No
3.62d.Health care providers/agencies No
3.62e.Other (describe using the State note) 15 Yes

Adult Literacy
Please report information on ADULT LITERACY for the 2025 calendar year. These are a subset of Library Sponsored Programs and should also be entered there.
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ADULT LITERACY
 
3.63Did the library offer adult literacy programs in 2025? (Enter Y for Yes, N for No)
If entering no, proceed to the next section.

Y

3.64aTotal group program sessions 16 11
3.64bTotal group program attendance 70
3.65aTotal one-on-one program sessions 0
3.65bTotal one-on-one program attendance 0

3.66 - Collaborators (check all that apply)
 
3.66a.Literacy NY (Literacy Volunteers of America) No
3.66b.Public School District(s) and/or BOCES No
3.66c.Non-Public Schools No
3.66d.Other (see instructions and describe using Note) No

ESOL / Digital Literacy
Please report information on ESOL, for the 2025 calendar year. These are a subset of Library Sponsored Programs and should also be entered there.

ENGLISH FOR SPEAKERS OF OTHER LANGUAGES (ESOL) PROGRAMS
 
3.67Did the library offer English for Speakers of Other Languages (ESOL) programs
in 2025? (Enter Y for Yes, N for No) If entering no, proceed to the next section. 17

N
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DIGITAL LITERACY
Please report information on DIGITAL LITERACY for the 2025 calendar year. These are a subset of Library Sponsored Programs and should also be entered there.

3.75Did the library offer digital literacy programs in 2025? (Enter Y for Yes, N for
No) If entering no, proceed to the next section.

Y

3.76aTotal group program sessions 18 19
3.76bTotal group program attendance 14
3.77aTotal one-on-one program sessions 38
3.77bTotal one-on-one program Attendance 38

4. LIBRARY TRANSACTIONS
Report all transactions as of the end of the fiscal year reported in Questions 1.6 and 1.7 in Part 1. (Please note: Internal Library usage is not considered part of circulation.)

Circulation / Reference Transactions
- The total annual circulation of all physical library materials of all types, including renewals.
- Count all physical materials in all formats that are charged out for use outside the library.Circulation of uncataloged books, and other non-book materials should be
reported in the appropriate category - Adult or Children's Other Materials. Include non-traditional items that are charged out, such as cake pans, tools, Roku sticks, etc.
under Circulation of Other Materials.
- Interlibrary loan transactions included are only items borrowed for users. Include items borrowed for users of the reporting library through interlibrary loan (materials
received) and charged out for home use by the reporting library's patrons.
- Items loaned in bulk (bulk loans) by your library to schools or other institutions for circulation by the school or institution are counted as one circulation per item (the initial
loan from your library to the school or institution).
- Do not include items checked out to another library. Items sent to another autonomous library as interlibrary loan are not counted as circulation by the reporting library.
- Items sent from one outlet of the reporting library to another, i.e., from main library to a branch, are not counted as circulation.
- Items packaged together as a unit which are generally checked out as a unit, should be counted once for each loan of the unit ( e.g., two compact discs, two films, two
videocassettes, a kit or a set of 25slides).
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CATALOGED BOOK CIRCULATION
 
4.1Adult Fiction Books 5,351
4.2Adult Non-fiction Books 1,682
4.3Total Adult Books (Total questions 4.1 & 4.2) 7,033
4.4Children's Fiction Books 2,309
4.5Children's Non-fiction Books 525
4.6Total Children's Books (Total questions 4.4 & 4.5) 2,834
4.7Total Cataloged Book Circulation (Total question 4.3 & 4.6) 9,867

CIRCULATION OF OTHER MATERIALS
 
4.8aCirculation of Adult Other Materials - Non-Audio/Visual  
4.8bCirculation of Adult Other Materials - Audio/Visual  
4.9aCirculation of Children's Other Materials - Non-Audio/Visual  
4.9bCirculation of Children's Other Materials - Audio/Visual  
4.10Circulation of Other Physical Items (Total questions 4.8a, 4.9a) 0
4.11Physical Item Circulation (Total questions 4.7 & 4.8 b & 4.9b & 4.10) 9,867
4.12As of the end of the reporting period, does the library charge overdue fines to
any users when they fail to return physical print materials by the date due? 19

Yes

4.13Did your library offer automatic renewal for any physical materials during the
reporting period? NOTE: Patrons do not have to take any action for automatic
renewals. The Integrated Library System [ILS] rules determine how/when automatic
renewals occur.

No

REFERENCE TRANSACTIONS
 
4.14Total Reference Transactions 678
4.14aRegarding the number of Reference Transactions entered, is this an annual
count or an annual estimate based on a typical week or weeks?

Annual Count

4.15Does the library offer virtual reference? N
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INTERLIBRARY LOAN - MATERIALS RECEIVED (BORROWED)
 
4.16TOTAL MATERIALS RECEIVED 3,891

INTERLIBRARY LOAN - MATERIALS PROVIDED (LOANED)
 
4.17TOTAL MATERIALS PROVIDED 2,903

E-RATE
 
4.18Does the library file for E-ratebenefits? N
4.19Is the library part of a consortium for E-rate benefits? N
4.20If yes, in which consortium are you participating? N/A

5. ELECTRONIC USE
 

Electronic Holdings
For all questions: Answer Missing if the answer is unknown

Report information for Electronic Use based on the fiscal reporting year entered for Questions 1.6 and 1.7 in Section 1 General Library Information.
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Electronic Books
E-books are the digital equivalent of printed books that may be accessed online from an electronic device. E-books also include e-comics. Do not consider resources
available for free in the public domain when answering the following questions.

5.1Did the library provide access to e-books purchased solely by the library? No
5.2Did the library provide access to e-books purchased via a consortium,
cooperative, or other similar group at the local, regional, or state level?

Yes

5.3Did the library provide access to e-books provided by the New York State Library
at no or minimal cost to the library?

No

Electronic Serials
E-serials are periodic digital publications equivalent to printed newspapers, magazines, and similar media that are viewed as entire issues rather than as single articles
returned from a research query. Do not consider resources available for free in the public domain when answering the following questions. Answer Yes/No/Missing
(Unknown)

5.4Did the library provide access to e-serials purchased solely by the library? No
5.5Did the library provide access to e-serials purchased via a consortium,
cooperative, or other similar group at the local, regional, or state level?

Yes

5.6Did the library provide access to e-serials provided by the New York State
Library at no or minimal cost to the library?

No

Electronic Audio
E-audio are digital files of sound only (e.g., audiobooks, music) that may be accessed online from an electronic device. Do not consider resources available for free in the
public domain when answering the following questions. Answer Yes/No/Missing (Unknown)

5.7Did the library provide access to e-audio purchased solely by the library? No
5.8Did the library provide access to e-audio purchased via a consortium,
cooperative, or other similar group at the local, regional, or state level?

Yes

5.9Did the library provide access to e-audio provided by the New York State Library
at no or minimal cost to the library?

No
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Electronic Video
E-videos are digital files of moving visual images with or without sound (e.g., movies, television shows) that may be accessed online from an electronic device. Examples
include Hoopla, Kanopy, and cloudlibrary. Do not consider resources available for free in the public domain when answering the following questions. Answer
Yes/No/Missing (Unknown)

5.10Did the library provide access to e-videos purchased solely by the library? No
5.11Did the library provide access to e-videos purchased via a consortium,
cooperative, or other similar group at the local, regional, or state level? (Do not
include New York State Library-provided content here; that should be entered in
5.12.)

No

5.12Did the library provide access to e-videos provided by the New York State
Library at no or minimal cost to the library?

No

Research Databases
Research databases are organized collections of electronic data or records (e.g., facts, abstracts, articles, bibliographic data, texts, photographs) that can be searched to
retrieve information. Do not consider resources available for free when answering the following questions. Answer Yes/No/Missing (Unknown)

5.13Did the library provide access to research databases purchased solely by the
library?

No

5.14Did the library provide access to research databases purchased via a
consortium, cooperative, or other similar group at the local, regional, or state
level? 20

Yes

5.15Did the library provide access to research databases provided by the New York
State Library at no or minimal cost to the library (e.g., NOVELny)? 21

Yes
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Online Learning
Online learning platforms primarily provide instruction, tools, and resources to enhance education, lifelong learning, and skill building. Platforms may offer homework
assistance, language learning, test preparation, professional development, resume assistance, hobby instruction, etc. Answer Yes if library provided access to a platform
even if the platform itself is not owned by the library (e.g., paying for access to Ryan Dowd's Homeless Library). Do not consider resources available for free when
answering the following questions. Answer Yes/No/Missing (Unknown)

5.16Did the library provide access to online learning platforms purchased solely by
the library? 22

Yes

5.17Did the library provide access to online learning platforms purchased via a
consortium, cooperative, or other similar group at the local, regional, or state level?

No

5.18Did the library provide access to online learning platforms provided by the New
York State Library at no or minimal cost to the library?

No

E-Material Circulation
Electronic (digital) materials can be accessed online from an electronic device. Types of electronic materials include e-books, e-serials, e-audio, and e-video. Only count
items that require user authentication and have a limited period of use. Count all checkouts, including renewals.

5.19The total circulation of e-books during the reporting period 754
5.20The total circulation of e-serials during the reporting period. 789
5.21The total circulation of e-audio during the reporting period 1,427
5.22The total circulation of e-videos during the reporting period. 0

6. STAFF INFORMATION
All staff questions refer to PAID staff.

Note: Report figures as of the last day of the fiscal year reported in Questions 1.6 and 1.7 in Part 1. Include the FTE for all positions funded in the library's budget whether
those positions are filled or not. This report requires conversion of part-time hours to full-time equivalents (FTE). To compute the FTE of employees in any category, take
the total number of hours worked per week for all budgeted positions in that category and divide that total by the number of hours per week the library considers to be full-
time. Report the FTE to two decimal places.
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FTE (FULL-TIME EQUIVALENT CALCULATION)
 
6.1The number of hours per workweek used to compute FTE for all paid library
personnel in this section.

37.00

BUDGETED POSITIONS IN FULL-TIME EQUIVALENTS
 
6.2Library Director (certified) 0.00
6.3Vacant Library Director (certified) 0.00
6.4Library Manager (not certified) 0.89
6.5Vacant Library Manager (not certified) 0.00
6.6Librarian 0.00
6.7Vacant Librarian 0.00
6.8Library Specialist/Paraprofessional 0.00
6.9Vacant Library Specialist/Paraprofessional 0.00
6.10Other Staff 2.59
6.11Vacant Other Staff 0.27
6.12TOTAL PAID STAFF (Total questions 6.2, 6.4, 6.6, 6.8 & 6.10) 3.48
6.13VACANT TOTAL PAID STAFF (Total questions 6.3, 6.5, 6.7, 6.9 & 6.11) 0.27

SALARY INFORMATION
 
6.14FTE - Library Director(certified) 0
6.15Salary - Library Director (certified) $0
6.16FTE - Library Manager (not certified) 1
6.17Salary - Library Manager (notcertified) $
6.18FTE - Librarian 0
6.19Salary - Librarian $0

7. MINIMUM PUBLIC LIBRARY STANDARDS
All public, free association and Indian libraries in New York State are required to meet the minimum standards listed below. Please indicate which of these standards your
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library meets as of December 31, 2025. Please click here to read general instructions before completing this section. Helpful information for meeting minimum
public library  standards is available on the State Library's website. https://nyslibrary.libguides.com/publiclibrarystandards

7.1.Is governed by written bylaws which define the structure and governing
functions of the library board of trustees, and which shall be reviewed and
re–approved by the board of trustees at least once every five years or earlier if
required by law.

Y

7.2.Has a community-based, board-approved, written long-range plan of service
developed by the library board of trustees and staff.

Y

7.3.Provides a board-approved written annual report to the community on the
library's progress in meeting its mission, goals and objectives, as outlined in the
library’s long-range plan of service.

Y

7.4.Has board-approved written policies for the operation of the library, which shall
be reviewed and updated at least once every five years or earlier if required by law.

Y

7.4.a.Does the Library have a Board-approved policy for the selection of library
materials and reconsideration of such selection?

Y

7.4.b.Does the Library have a Board-approved policy explaining the public usage of
library space and meeting rooms? 23

Y

7.4.c.Does the Library have Board-approved Codes of conduct? Y
7.4.d.Does the library have a policy protecting the confidentiality of library records? Y
7.4.e.Does the library have Board-approved personnel policies ensuring consistent
staff management and fair employment practices?

N

7.4.f.Does the library have a disaster plan? 24 Y
7.4.g.Does the Library have Board-approved financial control policies that fulfill the
legal and fiduciary responsibilities of the governing body and promote fiscal
oversight, accountability, and sustainable management?

Y

7.5.Annually prepares and publishes a board-approved, written budget, which
enables the library to address the community’s needs, as outlined in the library’s
long-range plan of service.

Y

7.6.Periodically evaluates the effectiveness of the library's programs, services and
collections to address community needs, as outlined in the library’s long-range plan
of service.

Y

7.7.Is open the minimum standardnumber of public service hours for population
served. (see instructions)

Y
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7.8. Maintains a facility that addresses community needs, as outlined in the library's long-range plan of service, including adequate:
 
7.8a.space Y
7.8b.lighting Y
7.8c.shelving Y
7.8d.seating Y
7.8e.power infrastructure Y
7.8f.data infrastructure Y
7.8g.public restroom Y

-
 
7.9.Provides programming to address community needs, as outlined in the library's
long-range plan of service.

Y

7.10. Provides
 
7.10a.a circulation system that facilitates access to the local library collection and
other library catalogs

Y

7.10b.equipment, technology, and internet connectivity to address community needs
and facilitate access to information.

Y

-
 
7.11.Provides access to current library information in print and online, facilitating the
understanding of library services, operations and governance; information provided
online shall include the standards referenced in numbers (1) through (5) above.

Y

7.12.Employs a paid director in accordance with the provisions of Commissioner's
Regulation 90.8.

Y

7.13.Provides library staff with annual technology training, appropriate to their
position, to address community needs, as outlined in the library’s long-range plan of
service.

Y

7.14.Establishes and maintains partnerships with other educational, cultural or
community organizations which enable the library to address the community’s
needs, as outlined in the library’s long-range plan of service.

Y

                            22 / 42



Richards Library   2025
 

8. PUBLIC SERVICE INFORMATION
Report all information as of the end of the fiscal year reported in Questions 1.6 and 1.7 in Part 1. Please click here to read general instructions before completing this
section. Questions 8.1-8.4 are pre-filled with prior year answers but not locked to allow updating.

PUBLIC SERVICE OUTLETS - Libraries reporting main libraries, branches and bookmobiles should complete Service Outlets Information in Part 9.

8.1Main Library 1
8.2Branches 0
8.3Bookmobiles 0
8.4Other Outlets 0
8.5TOTAL PUBLIC SERVICE OUTLETS (Total questions 8.1 - 8.4) 1

PUBLIC SERVICE HOURS - Report hours to two decimal places.
 
8.6Minimum Weekly Total Hours - Main Library 47.00
8.7Minimum Weekly Total Hours - Branch Libraries 0.00
8.8Minimum Weekly Total Hours - Bookmobiles 0.00
8.9Minimum Weekly Total Hours - Total Hours Open (Total questions 8.6 - 8.8) 47.00
8.10Annual Total Hours - Main Library 2,344.00
8.11Annual Total Hours - Branch Libraries 0.00
8.12Annual Total Hours - Bookmobiles 0.00
8.13Annual Hours Open - Total Hours Open (Total questions 8.10 through 8.12) 2,344.00
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9. SERVICE OUTLET INFORMATION
Outlets should be arranged in alphabetical order if possible.

Report all information as of the end of the fiscal year reported in Questions 1.6 and 1.7 in Part 1. Please click here to read general instructions before completing this
section. Questions 1-14, 20-25, and 34-36 are pre-filled with prior year answers but not locked to allow updating.

NOTE: Libraries reporting Public Service Outlets in questions 8.1, 8.2 and 8.3 of Part 8 are required to complete this part of the Annual Report. Use this section to enter
outlet information on main libraries, branches or bookmobiles. Complete one record for each main library, branch or bookmobile.

NEW OUTLETS: If a new outlet was open in the reporting year for any amount of time, it must be entered here. For locked fields, use the note to input information; enter
New in the note for Question 40.

CLOSED OUTLETS: Even if an outlet was closed for the entire year it still must be reported and not simply left out of reporting. In these cases, enter either Closed, will
reopen or Closed permanently in the note for Question 40. Permanently closed outlets will be removed and not appear in subsequent reports.

If you have multiple libraries, you may 1) enter the data for the Service Outlet Information section directly into the survey as usual or 2) send Counting Opinions the data for
this section to be uploaded into LibPAS. If you choose to send your data for uploading, you will enter the data into the spreadsheet that Counting Opinions will provide.
Complete this spreadsheet and email it to support@countingopinions.com and your data will be uploaded into LibPAS within 24 hours. The data will be loaded in the same
order in which it appears in your file, so libraries should be in the correct order on the spreadsheet.

Outlet fields 5-6, 11-14, and 20-23 should be locked.

Name
 
Location  1. Outlet Name 2. Outlet Name Status
RICHARDS LIBRARY RICHARDS LIBRARY no change from the prior year

Address
 
Location  3. Street Address 4. Outlet Street Address Status
RICHARDS LIBRARY 36 ELM STREET no change from the prior year
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Address / Phone
 
Location  5. City 6. Zip Code 7. Phone (enter 10 digits only)
RICHARDS LIBRARY WARRENSBURG 12885 (518) 623-3011

Contact
 
Location  8. E-mail Address 9. Outlet URL
RICHARDS LIBRARY war-director@sals.edu https://therichardslibrary.com/

-
 
Location  10. County 11. School District 12. Library System 13. Outlet Type Code

(select one):
RICHARDS LIBRARY WARREN Warrensburg Central

School District
Southern Adirondack
Library System

Central Library

Hours / Meetings
 
Location  14. Public Service

Hours Per Year for
This Outlet

15. Number of
Weeks This Outlet
is Open

16. Total number of
meeting spaces
available to the
public

17. How many of
the above meeting
spaces are
reservable?

18. Number of
times members of
the public reserved
meeting spaces

19. Is the meeting
space available for
public use even
when the outlet is
closed?

RICHARDS
LIBRARY

2,344 52 1  251 14 N

Building
 
Location  20. Enter the

appropriate outlet code
(select one):

21. Who owns this
outlet building?

22. Who owns the land
on which this outlet is
built?

23. Indicate the year
this outlet was initially
constructed

24. Indicate the year
this outlet underwent a
major renovation
costing $25,000 or
more

RICHARDS LIBRARY LO Library Board Library Board 1901  262025
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Space / Use
 
Location  25. Square footage of the

outlet
26. Number of Internet
Computers Used by
General Public

27. Number of uses
(sessions) of public
Internet computers per
year

27a Reporting Method for
Number of Uses of Public
Internet Computers Per
Year

RICHARDS LIBRARY 8,530  277 1,152 Annual Count

Internet Connection
 
Location  28. Type of connection on the

outlet's public Internet
computers

29. Maximum download speed
of connection on the outlet's
public Internet computers

30. Maximum upload speed of
connection on the outlet's public
Internet computers

RICHARDS LIBRARY Cable 11 Greater than or equal to 100
mbps and less than 1 gbps

7 Greater than or equal to 10
mbps and less than 15 mbps

Internet / WiFi
 
Location  31. Internet Provider 32. WiFi Access 33. Wireless Sessions 33a Reporting Method for

Wireless Sessions
RICHARDS LIBRARY Spectrum/Time Warner

Cable
No restrictions to access  284,004 Annual Count

Accessibility / Makerspace
 
Location  34. Does the outlet have a

building entrance that is
physically accessible to a person
in a wheelchair?

35. Is every public part of the
outlet accessible to a person in a
wheelchair?

36. Does your outlet have a
Makerspace?

RICHARDS LIBRARY Y Y N
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ID
Questions 35-39 37-40 are locked fields for New York State Library use only.
Location  37. LIBID 38. FSCSID 39. Number of

Bookmobiles in the
Bookmobile Outlet Record

40. Outlet Structure Status

RICHARDS LIBRARY 7600636770 NY0631 0 no change

10. OFFICERS AND TRUSTEES
Guidance at the start of the section has been updated to clarify that entries should reflect Officers and Board Members as of February 1, 2026.

Trustees and Terms / Trustee Names
Report information about trustee meetings as of December 31, 2025. All public and association libraries are required by Education Law to hold at least four meetings a
year.

BOARD MEETINGS
 
10.1Total number of board meetings held during calendar year (January 1,2025 to
December 31, 2025)

12
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NUMBER OF TRUSTEES AND TERMS
 
10.2If the library's charter documents (incorporation) state a range of trustees, what
is it? If a range is not stated, select N/A.

5 - 15

10.3If your library has a range, how many voting positions are stated in the library's
current by-laws? If a range is not stated, select N/A.

7

10.4If your library does not have a range, how many voting positions are stated in
the library's charter documents (incorporation)? If library does have a range, select
N/A here.

N/A

10.5What is the trustee term length, as stated in your library's charter documents
(incorporation)? If a term length is not stated, please explain in a Note.

5 years

10.6I attest that all trustees participated in trustee education in the last calendar
year (2025). If entering No, provide explanation in a Note.

Y

BOARD MEMBER SELECTION
 
10.7Enter Board Member Selection Code (select one): 29 O - other (specify using the State note)

-
List Officers and Board Members as of February 1, 2026.

Trustee information has been pre-filled with prior year answers but not locked; please make sure to delete former trustees, add new ones, and update position titles, dates
and make any other needed changes. You may 1) enter the data for the Officers and Board Members directly into the survey as usual or 2) send Counting Opinions the
data for this section to be uploaded into LibPAS. If you choose to send your data for uploading, you must enter the data into the spreadsheet that Counting Opinions will
send you. Please Note: It is customized and contains previously entered data in need of updating. Complete this spreadsheet and email it to
support@countingopinions.com.
 10

.7a
 Status

10
.7b First
Name of
Board
Member

10.
7c Last
Name of
Board
Member

10
.7d
 Mailing
Address

10
.7e City

10.
7f Zip
Code (5
digits
only)

10
.7g E-
mail
address

10
.7h
 Office
Held or
Trustee

10.
7i Term
Begins -
Month

10.
7j Term
Begins -
Year
(year)

10.
7k Term
Expires

10.
7l Term
Expires
- Year
(yyyy)

10.7m Is
the
trustee
serving
a full
term? If
No, add
a Note.
The

10
.7n The
date the
Oath of
Office (
mm/dd/y
yyy)
was
taken

10
.7o The
date the
Oath of
Office
was 
filed
with
town or

10.7p Is
this a
brand
new
trustee?
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Note
should
identify
the
previous
trustee
whose u
nexpired
term is
being
filled,
and
should
identify
the begi
nning
and
ending
date of
the unex
pired
previous
trustee?
s term.
Exampl
e:
Trustee
is filli

county
clerk (m
m/dd/yy
yy)

Filled John Schroeter Warrensb
urg

12885 kentschro
et@gmail
.com

Trustee  30

January
 312021 Decembe

r
2026  32Yes N/A N/A N

Filled Esther McTague Warrensb
urg

12885 richardsli
braryemct
@gmail.c

Trustee April 2022 Decembe
r

2027 Yes N/A N/A N
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-
 
 11.1.a Source of Funds 11.1.b Name of funding

County, Municipality or
School District

11.1.c Amount 11.1.d Subject to public
vote held in reporting year
or in a previous reporting
year(s).

11.1.e Written Contractual
Agreement

School District Warrensburg Central
School District

$265,476 Y N

County Warren County $6,033 N N

-
Please Note: last year's answers for repeating groups cannot be displayed.

11.2TOTAL LOCAL PUBLIC FUNDS $271,509

SYSTEM CASH GRANTS TO MEMBER LIBRARY
 
11.3Local Library Services Aid (LLSA) $1,437
11.4Record all Central Library Services Aid monies received from system
headquarters

$0

11.5Additional State Aid received from the System $0
11.6Federal Aid received from the System $0
11.7Other Cash Grants $0
11.8TOTAL SYSTEM CASH GRANTS (Add Questions 11.3, 11.4, 11.5, 11.6 and
11.7)

$1,437

OTHER STATE AID
 
11.9State Aid other than LLSA, Central Library Aid (CLDA and/or CBA), or other
State Aid reported as system cash grants 33

$1,661
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FEDERAL AID FOR LIBRARY OPERATION
 
11.10LSTA $0
11.11Other Federal Aid $0
11.12TOTAL FEDERAL AID (Add Questions 11.10 and 11.11) $0
11.13CONTRACTS WITH PUBLIC LIBRARIES AND/OR PUBLIC LIBRARY
SYSTEMS IN NEW YORK STATE

$0

OTHER RECEIPTS
 
11.14Gifts and Endowments $8,984
11.15Fund Raising $100
11.16Income from Investments $14
11.17Library Charges $2,638
11.18Other $900
11.19TOTAL OTHER RECEIPTS (Add Questions 11.14, 11.15, 11.16, 11.17 and
11.18)

$12,636

11.20TOTAL OPERATING FUND RECEIPTS (Add Questions 11.2, 11.8, 11.9,
11.12, 11.13 and 11.19)

$287,243

11.21BUDGET LOANS $0

Transfers / Grand Total
 

TRANSFERS
 
11.22From Capital Fund (Same as Question 14.8) $0
11.23From Other Funds $0
11.24TOTAL TRANSFERS (Add Questions 11.22 and 11.23) $0
11.25BALANCE IN OPERATING FUND - Beginning Balance for Fiscal Year Ending
2025 (Same as Question 12.39 of previous year if fiscal year has not changed)

$56,995

11.26GRAND TOTAL RECEIPTS, BUDGET LOANS, TRANSFERS AND BALANCE
(Add Questions 11.20, 11.21, 11.24 and 11.25; Same as Question 12.40)

$344,238
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12. OPERATING FUND DISBURSEMENTS
Report financial data based on the fiscal reporting year reported in Part 1. (Q1.6 and Q1.7, or Q1.9 and Q1.10 if the fiscal reporting year has changed since the previous
annual report). ROUND TO THE NEAREST DOLLAR. Please click here to read general instructions before completing this section.

STAFF EXPENDITURES
 

Salaries & Wages Paid from Library Funds
 
12.1Certified Librarians $0
12.2Other Staff $151,290
12.3Total Salaries & Wages Expenditures (Add Questions 12.1 and 12.2) $151,290
12.4Employee Benefits Expenditures $13,250
12.5Total Staff Expenditures (Add Questions 12.3 and 12.4) $164,540

COLLECTION EXPENDITURES
 
12.6Print Materials Expenditures $10,616
12.7Electronic Materials Expenditures $1,679
12.8Other Materials Expenditures $0
12.9Total Collection Expenditures (Add Questions 12.6, 12.7 and 12.8) $12,295

CAPITAL EXPENDITURES FROM OPERATING FUNDS
 
12.10From Local Public Funds (71PF) $0
12.11From Other Funds (71OF) $0
12.12Total Capital Expenditures (Add Questions 12.10 and 12.11) $0

OPERATION AND MAINTENANCE OF BUILDINGS
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Repairs to Building & Building Equipment
 
12.13From Local Public Funds (72PF) $11,033
12.14From Other Funds (72OF) $0
12.15Total Repairs (Add Questions 12.13 and 12.14) $11,033
12.16Other Disbursements for Operation & Maintenance of Buildings $21,767
12.17Total Operation & Maintenance of Buildings (Add Questions 12.15 and 12.16) $32,800

MISCELLANEOUS EXPENSES
 
12.18Office and Library Supplies $9,171
12.19Telecommunications $3,144
12.21Professional & Consultant Fees $8,297
12.22Equipment $500
12.23Other Miscellaneous $1,075
12.24Total Miscellaneous Expenses (Add Questions 12.18, 12.19, 12.21, 12.22 and
12.23)

$22,187

-
 
12.25CONTRACTS WITH PUBLIC LIBRARIES AND/OR PUBLIC LIBRARY
SYSTEMS IN NEW YORK STATE

$5,310

DEBT SERVICE
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Capital Purposes Loans (Principal and Interest)
 
12.26From Local Public Funds (73PF) $0
12.27From Other Funds (73OF) $0
12.28Total (Add Questions 12.26 and 12.27) Other Loans $0
12.29Budget Loans (Principal and Interest) $0
12.30Short-Term Loans $0
12.31Total Debt Service (Add Questions 12.28, 12.29 and 12.30) $0
12.32TOTAL OPERATING FUND DISBURSEMENTS (Add Questions 12.5, 12.9,
12.12, 12.17, 12.24, 12.25 and 12.31)

$237,132

Transfers to Capital Fund
 
12.33From Local Public Funds (76PF) $0
12.34From Other Funds (76OF) $0
12.35Total Transfers to Capital Fund (Add Questions 12.33 and 12.34; same as
Question 13.8)

$0

12.36Transfer to Other Funds $32,863
12.37TOTAL TRANSFERS (Add Questions 12.35 and 12.36) $32,863
12.38TOTAL DISBURSEMENTS AND TRANSFERS (Add Questions 12.32 and
12.37)

$269,995

12.39BALANCE IN OPERATING FUND - Ending Balance for the Fiscal Year
Ending 2025

$74,243

12.40GRAND TOTAL DISBURSEMENTS, TRANSFERS & BALANCE (Add
Questions 12.38 and 12.39; same as Question 11.26)

$344,238

ASSURANCE
 
12.41The Library operated in accordance with all provisions of Education Law and
the Regulations of the Commissioner, and assures that the Annual Report was
reviewed and accepted by the Library Board on (date - mm/dd/yyyy).

04/07/2026
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FISCAL AUDIT
 
12.42Last audit performed (mm/dd/yyyy) 03/18/2025
12.43Time period covered by this audit (mm/dd/yyyy) - (mm/dd/yyyy) 01/01/2024-12/31/2024
12.44Indicate type of audit (select one): 34 Other (specify using the State note)

CAPITAL FUND
 
12.45Does the library have a separate Capital Fund? Enter Y for Yes, N for No. If
No, stop here. If Yes, complete the Capital Fund Report.

N

13. CAPITAL FUND RECEIPTS
Report financial data based on the fiscal year reported in Questions 1.6 and 1.7 in Part 1. ROUND TO THE NEAREST DOLLAR. Please click here to read general
instructions before completing this section.

REVENUES FROM LOCAL SOURCES
 
13.1Revenues from Local Government Sources $0
13.2All Other Revenues from Local Sources $0
13.3Total Revenues from Local Sources (Add Questions 13.1 and 13.2) $0

STATE AID FOR CAPITAL PROJECTS
 
13.4State Aid Received for Construction $0
13.5Other State Aid $0
13.6Total State Aid (Add Questions 13.4 and 13.5) $0

FEDERAL AID FOR CAPITAL PROJECTS
 
13.7TOTAL FEDERAL AID $0
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INTERFUND REVENUE
 
13.8Transfer from Operating Fund(Same as Question 12.35) $0
13.9TOTAL REVENUES (Add Questions 13.3, 13.6, 13.7 and 13.8) $0
13.10NON-REVENUE RECEIPTS $0
13.11TOTAL CASH RECEIPTS (Add Questions 13.9 and 13.10) $0
13.12BALANCE IN CAPITAL FUND - Beginning Balance for Fiscal Year Ending
2025 (Same as Question 14.11 of previous year, if fiscal year has not changed)

$0

13.13TOTAL CASH RECEIPTS AND BALANCE(Add Questions 13.11 and 13.12;
same as Question 14.12)

$0

14. CAPITAL FUND DISBURSEMENTS
Report financial data based on the fiscal reporting year reported in Part 1. ROUND TO THE NEAREST DOLLAR. Please click here to read general instructions before
completing this section.

PROJECT EXPENDITURES
 
14.1Construction $0
14.2Incidental Construction $0
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Other Disbursements
 
14.3Purchase of Buildings $0
14.4Interest $0
14.5Collection Expenditures $0
14.6Total Other Disbursements (Add Questions 14.3, 14.4 and 14.5) $0
14.7TOTAL PROJECT EXPENDITURES (Add Questions 14.1, 14.2 and 14.6) $0
14.8TRANSFER TO OPERATING FUND (Same as Question 11.22) $0
14.9NON-PROJECT EXPENDITURES $0
14.10TOTAL CASH DISBURSEMENTS AND TRANSFERS (Add Questions 14.7,
14.8 and 14.9)

$0

14.11BALANCE IN CAPITAL FUND - Ending Balance for the Fiscal Year Ending
2025

$0

14.12TOTAL CASH DISBURSEMENTS AND BALANCE $0
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16. FEDERAL TOTALS
All questions in Part 16 are calculated, locked fields.

Note: See instructions for definitions and calculations of each of these Federal Totals.

16.1Total ALA-MLS 0.00
16.2Total Librarians 0.82
16.3All Other Paid Staff 2.65
16.4Total Paid Employees 3.47
16.5State Government Revenue $3,098
16.6Federal Government Revenue $0
16.7Other Operating Revenue $12,636
16.8Total Operating Revenue $287,243
16.9Other Operating Expenditures $60,297
16.10Total Operating Expenditures $237,132
16.11Total Capital Expenditures $0
16.12Print Materials 15,213
16.12aTotal Physical Items in Collection 17,840
16.13Circulation of Children's Physical Material 2,834
16.14Total Registered Borrowers 1,464
16.15Other Capital Revenue and Receipts 0
16.16Number of Internet Computers Used by General Public 7
16.17Total Uses (sessions) of Public Internet Computers Per Year 1,152
16.18Wireless Sessions 4,004
16.19Total Capital Revenue $0
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17. FOR NEW YORK STATE LIBRARY USE ONLY
 
17.1LIB ID 7600636770
17.2Interlibrary Relationship Code Member of a Federation or Cooperative
17.3Legal Basis Code Non-profit Association or Agency
17.4Administrative Structure Code Administrative Entity with a Single Direct Service Outlet
17.5FSCS Public Library Definition Yes
17.6Geographic Code Multi-MCD, entirety
17.7FSCS ID NY0631
17.8SED CODE  
17.9INSTITUTION ID  
User defined ID. used to link two or more AEs together.  
Old FSCSKEY  

SUGGESTED IMPROVEMENTS
 
Library Name: The Richards Library
Library System: Southern Adirondack Library System
Name of Person Completing Form: Shelby Burkhardt
Phone Number: (518) 623-3011
I am satisfied that this resource (LibPAS) is meeting library needs: Agree
Applying this resource (LibPAS) will help improve library services to the public: Yes
Please share with us your suggestions for improving the Annual Report. When
providing feedback, if applicable please indicate the question number each
comment/suggestion refers to. Thank you!

 

 1, 3.11 Homebound persons upon request. Persons in Countryside Adult Home twice a month.(0-2026-04-01)
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 2, Merlin HD Ultra Magnifier(0-2026-04-01)

 3, 3.17a 5 sessions were offered with 0 attendance.(0-2026-04-01)

 4, 3.18a 1 session offered with 0 attendance.(0-2026-04-01)

 5, 3.19a 1 session was offered with 0 attendance.(0-2026-04-01)

 6, 3.19b 19 young adults (ages 12-18) attended programs targeted towards other age groups or general interest.(0-2026-04-01)

 7, 3.20a 11 sessions were offered with 0 attendance.(0-2026-04-01)

 8, 3.21a 7 sessions offered with 0 attendance.(0-2026-04-01)

 9, 3.24a 118 onsite program sessions were offered.(0-2026-04-01)

 10, 3.26a No live virtual programs were offered.(0-2026-04-01)

 11, 3.31 Take & Make Kits(0-2026-04-01)

 12, 3.32 Take & Make Kits(0-2026-04-01)

 13, 3.34a Warrensburg Riverside Farmers' Market Festivals and Warren County Youth Fair.(0-2026-04-01)

 14, 3.59a 5 sessions offered with 0 attendance.(0-2026-04-01)

 15, 3.62e. Local Homeschooling Families(0-2026-04-01)

 16, 3.64a The Richards Library Book Club(0-2026-04-01)

 17, 3.67 We have brochures available to patrons for the Tri-County Literacy Center serving Warren, Washington, and Saratoga Counties.(0-2026-04-01)

 18, 3.76a 10 sessions (OATS - Older Adult Technology Services from Senior Planet) were offered with 0 attendance.(0-2026-04-03)

 19, 4.12 Fines are only charged on physical print materials in our New & Popular collections.(0-2026-04-01)
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 20, 5.14 Heritage Quest and Ancestry(0-2026-04-01)

 21, 5.15 NOVELny(0-2026-04-01)

 22, 5.16 Tech-Talk(0-2026-04-01)

 23, 7.4.b. We have our Building Use Policy for the Jeffrey M. Levine Community Room, but may need a policy for using other public library space for activities such as
tutoring.(0-2026-04-01)

 24, 7.4.f. This plan is still drafted, but is almost ready for Board approval. We are waiting on a walk-through with personnel from Warren County to see if we are missing
anything.(0-2026-04-01)

 25, 19. Yes, but only private group meetings, events, or programs. Library scheduled programs take priority. If the public is invited, then the group reserving the room must
provide a certificate of liability insurance. Otherwise, usage of the room is first come, first served.(0-2026-04-01)

 26, 24. HVAC replacement - new furnaces and A/C units(0-2026-04-01)

 27, 27a 5 desktops and 2 laptops(0-2026-04-01)

 28, 33a Unique sessions from Meraki Reports.(0-2026-04-01)

 29, 10.7 Sitting Board members recruit new members when there are vacancies and by majority vote of the sitting members approve the new Board
members.(0-2026-04-01)

 30, 10.7p Started May 2025 to complete term vacated by S. Glebus.(0-2026-04-01)

 31, 10.7p Started May 2025 to complete term vacated by S. Glebus.(0-2026-04-01)

 32, 10.7p S. Newcomb is completing the term vacated by S. Glebus.(0-2026-04-01)

 33, 11.9 Remaining 10% of awarded NYS grant funds from the Accessibility Improvements Project which was completed in 2025.(0-2026-04-03)

 34, 12.44 Audit Review(0-2026-04-01)  
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