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Open Meetings Policy

The following are the rules and regulations of The Richards Library Board of Trustees. They will be reviewed every 5 years or as needed to reflect changes in laws, regulations, or Library operations.
Purpose
The purpose of this policy is to ensure that meetings of The Richards Library Board of Trustees are conducted in compliance with New York State Open Meetings Law (Public Officers Law, Article 7, §§100–111), and that the Library conducts its business in a transparent and accessible manner.
Definitions
As used in this policy: 
1) “Meeting” means the official convening of a public body for the purpose of conducting public business.
2) “Public body” means any entity for which a quorum is required in order to conduct Library business and which consists of four (4) or more members, performing a Library function. 
3) “Executive session” means that portion of a meeting not open to the general public.
1.  Applicability
The Richards Library is an association library chartered by the New York State Board of Regents. Although association libraries are private nonprofit corporations, their boards are considered public bodies under Open Meetings Law when they receive significant public funding and serve a governmental function. Therefore, meetings of the Library’s Board of Trustees are subject to Open Meetings Law requirements.
2. Open Meetings Requirement
All regular meetings of the Board of Trustees are open to the public, except when an executive session is called under the provisions of New York State law (see Section 6). No action may be taken by the Board except at a meeting that complies with Open Meetings Law.
3. Public Notice of Meetings
In compliance with §104 of the Open Meetings Law:
· Public notice of each Board meeting shall be posted at least 1 week prior to a scheduled meeting. Any records that will knowingly be discussed at the meeting will be posted 72 hours prior to a scheduled meeting. Any records discussed during the meeting that were not known about ahead of time will be shared as soon as possible after the meeting.
· Notices shall include the date, time, and location of the meeting.
· Notice shall be:
· Posted on the Library’s website,
· Posted at the Library’s public entrance,
· Shared with local media.
In the case of an emergency meeting, notice shall be given as soon as reasonably possible and minutes from the meeting will be posted online.
4. Meeting Location and Accessibility
· Meetings shall be held in a location that is physically accessible to the public and compliant with the Americans with Disabilities Act (ADA).
5. Public Participation
Members of the public are welcome to attend open meetings. Public comment is not required by law, but The Richards Library Board of Trustees allows for two 15 minute periods of public expression at regular meetings.
The Board may require time limits and conduct during public comment to ensure orderly discussion.
6. Executive Sessions
The Board may enter into a closed executive session only for specific purposes permitted under §105 of the Open Meetings Law, such as: 
· Matters which will endanger public safety if disclosed;
· Any private matter which may disclose the identify of a Staff or Board member;
· Discussion regarding proposed, pending or current litigation;
· The medical, financial, credit or employment history of a particular person or corporation, or matters leading to the appointment, employment, promotion, demotion, discipline, suspension, dismissal or removal of a particular person or corporation;
· The proposed acquisition, sale or lease of real property of the proposed acquisition of securities, or sale of exchange of securities held by such public body, but only when publicity would substantially affect the value thereof.
· Matters that would violate confidentiality laws if discussed publicly.
To enter executive session, the Board must first convene an open meeting, then pass a motion by the majority of the whole Board, identifying the specific reason for the executive session. No action may be taken during executive session except where expressly permitted by law. Minutes shall be recorded of any formal actions voted upon during executive session.
7. Minutes and Recordings
· Minutes of open meetings shall be taken and include a summary of motions, proposals, resolutions, and votes.
· Minutes shall be available to the public within:
· Two weeks for open meetings,
· One week for executive sessions where action is taken.
8. Quorum and Voting
· A quorum (simple majority) of the Board must be present in person to conduct official business. Trustees may call in to give input, but cannot vote via phone call.
· All votes must be cast in public. No secret ballots are allowed.
· Each trustee has one vote. A majority vote of those present is required for motions to pass, unless otherwise stated by law or bylaws.
Resources
· NYS Open Meetings Law Guide: https://opengovernment.ny.gov/open-meetings-law
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