
The Richards Library 

 
Board of Trustees Meeting Agenda 

Tuesday, October 7, 2025 @ 10:00 AM 
In the Jeffrey M. Levine Community Room 

 
 

I Call to Order and Roll Call of Members 
II Consent Agenda  
  - Approval of Mtg. Agenda  
  - Approval of Prior Mtg. Minutes 
  - Treasurer’s Report: Financials 
III Period of Public Expression: 15 minutes total for comments 
IV Correspondence: National Grid, LARAC, Affordable Lawn Services,  
V Director’s Report: see attached 
VI Committee Reports   
  a. Personnel: n/a 

b. Budget & Finance: Workshop to amend 2026 and draft 2027 budgets 
c. Building & Grounds: n/a 

  d. Ad Hoc: n/a 
  e. Outreach: John 

f. Policy: n/a 
 

VII Old Business  
- Changing furnaces from oil to propane  
 i. in progress – propane tanks installed 10/2 
- Adirondack Rural Revitalization Program (ARRP) Grant 
 i. Public Notice – Request for Proposals 
- Adirondack Foundation Lake Placid Education Foundation 2025 
 i. drafting outline, should start soon 
- Casella Foundation Grant – application submitted 6/9, status? 
- Smart Growth In The Adirondack Park and Catskill Park - DEC grant 

  - WLGS  
  - Vacancy: maintenance/handyperson 
 
VIII New Business 
  - Budgets 2026/2027 
   i. town water rates increasing for 2026 

- Posting Trustee names in the Library 
  - Library loans outside of the system 
   i. return postage 
   
IX Other Business 

- Town Board Meetings 
o Report from Sarah for the WCSD BOE meeting (9/8 @ 6:00p) 
o Mary or Samantha attending the Thurman meeting (10/16 @ 4:30p) 
o Need volunteer for the Warrensburg meeting (11/12 @ 7:00p)  

 
X Period of Public Expression: 15 minutes total for comments 
XI Next Committee Workshop: Tuesday, October 21, 2025 @ 10:00 AM 
XII Next Board Meeting: Tuesday, November 4, 2025 @ 10:00 AM 
XIII Adjournment 

















From: Affordable Lawn Services 
Sent: Wednesday, October 1, 2025 6:22 PM
To: war-director <war-director@sals.edu>
Subject: Library lawn
 
Caution: This email appears to have originated from outside the organization. Do not open
attachments or click links from unknown or unexpected sources.

Hello
I have talked with sue matzner , about the lawn and handy man for the library.
How would you like me to do up a quote or go about it ?
Thank you
Look forward to hearing from you
Derick
Sent from my iPhone

If you believe you have received this message in error or do not wish to receive this information via email,
please reply to this message.
To report this message as spam or offensive, please send e mail to abuse@sals.edu including the entire
contents and subject of the message.
It will be reviewed by staff and acted upon appropriately.



The Richards Library 

 
Director’s Report 

 
October 3, 2025 

• Still waiting on new outdoor security camera 
• Still waiting on quotes – Ray Smith (maintenance jobs), SRI Fire & Security (sprinkler 

inspections) 
• Furnace/HVAC installation underway – signs posted on doors and Facebook for patrons 
• NY Fire & Security serviced fire alarms 
• Tidied shed and surrounding area – need to put out debris for town fall pick-up and take some 

trash to landfill 
• Baker & Taylor – sale of company, many items backordered 
• In the Zone – multiple dates booked for October-December, STEM focus 
• Homeschool Meet-up resuming monthly meetings for the school year in October 
• Community Room Use – requests from Girl Scouts troops 
• September Programs:  

o The Richards Library Book Club 
o Sewing with Sarah – low attendance 
o Take home crafts and face painting at Apple Festival 
o Small Tales  
o Saving Seeds Gardening Workshop 
o Tech help – 1 session recorded 

 
 
Upcoming Events & Programs   
** Events can be found on The Richards Library website, our Facebook page, or at the Library. ** 

• See programming calendar and event flyers attached 
• Reading at Small Tales on 10/16 
• The Richards Library Seed Library & Gardening Workshops – Community Seed Swap 10/28 
• The Big Read grant – Virtual Q&A with Mary Roach 10/8 at 6PM, “Fuzz: When Nature Breaks 

the Law”, recording will be available for 30 days 
 

 
Statistics for the Year 

Monthly statistics for September are attached. 
 

 

Respectfully submitted, 

Shelby Burkhardt 

Library Director 









 

Date: Tuesday, October 14, 2025 
Time: 2:00 PM  
Location: Jeffrey M. Levine Community Room at the Richards Library in 
Warrensburg, NY 
 
In this lecture, you’ll learn the basics of cloud storage — a technology that lets you 
store documents, images, and other media files remotely while giving you greater 
accessibility, reliability, and protection for your important data. We’ll discuss what it is, 
why it’s the future of data storage, and demonstrate a few of the most popular services 
currently available to consumers 

Sign Up Today!  
Call: [518] 623-3011 Email: 
lkeith@sals.edu  

Cloud Storage 



 

Date: Thursday, October 23, 2025 
Time: 2:00 PM  
Location: Jeffrey M. Levine Community Room at the Richards Library in 
Warrensburg, NY 
 
Looking for a new computer? This informational session addresses some of the most 
common questions surrounding how to choose a new computer: Where to start? 
What’s a reliable brand? How much should you budget? What technical specifications? 
We will also cover operating systems and compare alternatives to the traditional 
computer, e.g. tablets and Chromebooks. 

Sign Up Today!  
Call: [518] 623-3011 Email: 
lkeith@sals.edu  

How to Choose a New Computer 







 2025 Monthly Statistics

Month Att Adult Att Juv Comp Use Ad Comp Use Juv Circ. Ref Holds Placed Holds Sat Items W/D Items Acc WiFi Conn

January 674 108 93 11 1308 49 436 447 26 70 238
February 604 83 78 17 1189 47 394 370 22 69 247

March 667 106 91 5 1247 47 357 327 38 84 303
April 709 155 92 11 1226 72 355 337 50 68 310
May 714 132 92 8 1362 79 355 340 8 61 307
June 698 185 76 7 1362 69 357 316 6 60 354
July 888 224 97 8 1631 86 444 414 2 54 463

August 864 178 96 5 1531 54 358 354 25 81 475
September 768 148 77 1 1349 60 387 346 5 59 401

October
November
December

2025 TOTALS 6586 1319 792 73 12205 563 3443 3251 182 606 3098

O/A Att O/A Comp O/A Circ.
7905 865 12205
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Audio books: 1 month (Including New and Popular)  
Graphic Novels: 1 month (If New and Popular: 2 weeks)  
Holiday Items (Children’s ONLY): 1 week  
Staff Discretion may alter all loan periods. 
 

Children’s Materials:  
 
All loan periods remain the same with the addition of the following: 
  
Puzzles & Games: non-circulating  
Summer Reading Materials: 6 weeks  
Staff Discretion may alter all loans.  
 
Loan Restrictions are as follows:  
 
Number of items loaned to any individual: 10 books, 4 DVD’s, or total of 14 items  
Number of items by same author: 5  
Renewal of new and popular items is once  
Renewal of DVD’s is once  
Renewal of all other items is twice  
 

Fines: 
 
Fines are assessed per item per day. If an item is returned after the Library closes or on Sunday/ 
Holiday, the patron is credited for having returned the item on the last day the Library was open.  
 
Adults are assessed $.10 per day not to exceed $5.00; Children are assessed $.05 per day not to 
exceed $2.00.  
 
Fines for Inter-Library Loan items (Outside SALS –MVLS) are assessed $.20 per day.  
Replacement of a Library Card is free the first time and $1.00 thereafter.  
Variable Damage Charges may be assessed by the Library Staff.  
Lost Materials must be paid based on [recorded] Replacement Cost notated in the computer records 
for that item. 
 
The Library may waive or reduce fines and fees at its discretion when circumstances 
warrant. 
 

Suspension of Borrowing Privileges:  
 
To ensure that no one patron accrues an excessively high fine, patrons will have their borrowing 
privileges suspended when they have any item or a total of overdue items so that accrued fines 
amount to $5.00 for adults and $2.00 for children. A payment plan will be made available to the 
patron. As soon as the fines are reduced below the limit, the patron will immediately be allowed to 
borrow materials. Patrons must use their own library card. Lost or stolen cards must be reported to 
the Library immediately. Patrons are responsible for any items checked out on their card.  
 
Privileges can and will be revoked system wide depending on the circumstances. 
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Hold Requests:  
 
Patrons may place reserves on items which are currently in circulation and on items which are on 
order. When a reserved item becomes available, the patron will be notified by email, if the patron has 
supplied the Library with an e-mail address, by a telephone call or by standard mail, that the item is 
being held for them at the Library for 2 weeks. After 2 weeks, the item will be returned to the loaning 
library. A patron may have no more than five outstanding hold requests at any one time. Library 
patrons are responsible for cancelling any holds they no longer need or by calling the Library and 
having a member of the staff cancel the hold for them. 
 

Notification Methods:  
 
The Richards Library may notify patrons using the following methods:  e-mail; phone call or print 
notices by standard mail. 
 
 

Revised by the Board of Trustees on 6 February 2017  
Reformatted, Revised, Reviewed and Approved: April 19, 2018  

Reviewed, Amended and Approved: 10 April 2019 
Reviewed, Amended and Approved:  6 April 2021 




