
The Richards Library 

 
Board of Trustees Meeting Agenda 

Tuesday, March 4, 2025 @ 10:00 AM 
In the Jeffrey M. Levine Community Room 

 

 
I Call to Order and Roll Call of Members 
II Consent Agenda  
  - Approval of Mtg. Agenda  
  - Approval of Prior Mtg. Minutes 
  - Treasurer’s Report: Financials 
III Period of Public Expression: 15 minutes total for comments 
IV Correspondence: Board Development Series, SALS – New Director Search 
V Director’s Report: see attached 
VI Committee Reports   
  a. Personnel: n/a 

b. Budget & Finance: n/a 
c. Building & Grounds: n/a 

  d. Ad Hoc: n/a 
  e. Outreach: John 

f. Policy: n/a 
 

VII Old Business  
- 2025 SALS Construction Challenge Grant – due March 31st 
- 2026 Budget – preliminary budget posted to website  
- Renew Trustee term - Sarah 
- Renew Director’s Contract 
- 2025 Annual Report – SALS submitted to NYS 
 

VIII New Business 
- Holidays Closed 
-  
 

IX Other Business 
- Town Board Meetings 

o Report from Sarah for Warrensburg meeting (2/12 @ 7:00p)  
o Sue attending March WCSD BOE (3/10 @ 6:00p) 

o Present ballot proposition to BOE 
o Need volunteer for Thurman meeting (4/17 @ 4:30p) 

- Schedule Annual Sexual Harassment Prevention Training for Trustees and staff 
 

X Period of Public Expression: 15 minutes total for comments 
XI Next Committee Workshop: Tuesday, March 18, 2025 @ 10:00 AM 
XII Next Board Meeting: Tuesday, April 1, 2025 @ 10:00 AM 
XIII Adjournment 
 







Feb 25

Ordinary Income/Expense
Income

OPERATING RECEIPTS 174

NON-OPERATING RECEIPTS 50

Total Income 224

Expense
OPERATING EXPENSES 5,409

PAYROLL, WAGES, BENEFITS & EXPE 12,291

COLLECTION & OTHER CAPITAL EXPE 779

Total Expense 18,479

Net Ordinary Income -18,255

Net Income -18,255

Richards Library
Monthly Statement of Revenues & Expenses

Accrual Basis February 2025

Page 1



Type Date Num Name Memo Debit Credit

GFNB #--6131 -Operat & DF
12.39a · Operating Account - GFNB

Deposit 02/02/2025 Deposit 63.00
Bill Pmt -Check 02/04/2025 6913 BAKER & TAYLOR 17.14
Bill Pmt -Check 02/04/2025 6914 BARRIER FREE ELEVATOR SALES & SERVI... ELEVATOR MAINTENANCE REPAIR 938.71
Bill Pmt -Check 02/04/2025 6915 BRALEY & NOXON BRACE, DRILL BIT 37.21
Bill Pmt -Check 02/04/2025 6916 SOUTHERN ADIRONDACK LIBRARY SYSTEM JANUARY 2025 JA FEES 442.46
Deposit 02/09/2025 Deposit 34.00
Check 02/11/2025 A/W SPECTRUM ENTERPRISE #142279801 1/25/25-2/24/25 72.87
Bill Pmt -Check 02/11/2025 6917 BRALEY & NOXON 91.96
Check 02/12/2025 A/W VERIZON 1/22/25-2/21/25 48.69
General Journal 02/14/2025 PAYROLL -MULTIPLE- 6,144.41
Check 02/15/2025 A/W SPECTRUM ENTERPRISE #143161701 2/4/25-3/3/25 129.98
Deposit 02/16/2025 Deposit 30.00
Bill Pmt -Check 02/18/2025 6918 COMMERCE BANK #--5609 1,065.08
Bill Pmt -Check 02/18/2025 6919 CURTIS LUMBER 57.83
Bill Pmt -Check 02/18/2025 6920 NORTHERN MECHANICAL SERVICES REPLACED NOZZLE TECH CHARGE 465.00
Bill Pmt -Check 02/18/2025 6921 SOUTHERN ADIRONDACK LIBRARY SYSTEM OVERDRIVE 2025 343.06
Deposit 02/23/2025 Deposit 47.00
Bill Pmt -Check 02/25/2025 6922 BAKER & TAYLOR 448.69
Bill Pmt -Check 02/25/2025 6923 BARRIER FREE ELEVATOR SALES & SERVI... DIAGNOSTIC / UPS BATTERY 736.00
Bill Pmt -Check 02/25/2025 6924 CINTAS JANITORIAL 50.18
Bill Pmt -Check 02/25/2025 6925 NATIONAL BUSINESS TECHNOLOGIES* 2/9/25-3/8/25 + OVERAGE 71.21
Check 02/26/2025 A/W NATIONAL GRID 1/8/25-2/6/25 1,095.61
General Journal 02/28/2025 PAYROLL -MULTIPLE- 6,007.59

Total 12.39a · Operating Account - GFNB 174.00 18,263.68

Total GFNB #--6131 -Operat & DF 174.00 18,263.68

(12.39) · OPERATING SAVINGS #9012
12.39d · Non-Designated Operating Saving

General Journal 02/21/2025 PER BOARD PER BOARD APPROVAL TO DESIGNATED NON... 6,000.00

Total 12.39d · Non-Designated Operating Saving 0.00 6,000.00

12.39l · 2026 Operating Budgeted Needs
General Journal 02/21/2025 PER BOARD PER BOARD APPROVAL TO DESIGNATED NON... 6,000.00

Total 12.39l · 2026 Operating Budgeted Needs 6,000.00 0.00

Total (12.39) · OPERATING SAVINGS #9012 6,000.00 6,000.00

RESTRICTED FUNDS
TEMPORARY - RESTRICTED BY BOARD

Special Acc't #5976 - GFNB
In Memory - Gracie Ann Rowland

Deposit 02/16/2025 Deposit 50.00

Total In Memory - Gracie Ann Rowland 50.00 0.00

Total Special Acc't #5976 - GFNB 50.00 0.00

Total TEMPORARY - RESTRICTED BY BOARD 50.00 0.00

Total RESTRICTED FUNDS 50.00 0.00

TOTAL 6,224.00 24,263.68

Richards Library
Monthly Funds Activity Report

Accrual Basis February 2025
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The Richards Library 

 
Director’s Report 

 
 
March 2, 2025 

• Closed for Presidents’ Day 
• Closed, 2/6, due to inclement weather and only open on 2/13 from 3-7pm 
• Martha’s Mittens donation box – collected, donations were made 
• NMS made another visit (total 3) to gather information for propane furnace replacements 

o Request sent to SHIPO, schedule meeting with NMS 
• Attended Library Advocacy Day over Zoom 
• NYS tax forms and instructions arrived 
• Service visit from Barrier Free Elevators – elevator stopped, batteries replaced, OK 
• NMS service visit for upstairs new section furnace – small leak detected, working 
• Upcoming staff changes at SALS 
• Contacted Paul Mays about finalizing the Accessibility Improvements Project 
• Contacted SALS about annual report questions/meeting min. standards – changes made 
• Receiving SPAM messages via Facebook Messenger – see example attached 
• February Programs:  

o STEM: 3D Paper Circuits 
o Lego Days – 1 session 
o Homeschool Meet-up  
o OATS: AI and Disinformation 
o Small Tales 
o Story time & activity 
o Film: Moana 

 
Upcoming Events & Programs   
** Events can be found on The Richards Library website, our Facebook page, or at the Library. ** 

• See programming calendar and event flyers attached 
• Reading at Small Tales on March 20  
• The Richards Library Seed Library & Gardening Workshops 
• The Memory Project Productions, Inc. – coming 4/21, will be here a month 

 
Statistics for the Year 

See attached 2025 Monthly Statistics.   
 

Respectfully submitted, 

Shelby Burkhardt 

Library Director 

















 2025 Monthly Statistics

Month Att Adult Att Juv Comp Use Ad Comp Use Juv Circ. Ref Holds Placed Holds Sat Items W/D Items Acc WiFi Conn

January 674 108 93 11 1308 49 436 447 26 70 238
February 604 83 78 17 1189 47 394 370 22 69 247

March
April
May
June
July

August
September

October
November
December

2025 TOTALS 1278 191 171 28 2497 96 830 817 48 139 485

O/A Att O/A Comp O/A Circ.
1469 199 2497




